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' ■ PROLOGUE .'I * - 

» - ' . • 

The GbU«ge Scholarship Service was established in 19S4 to^velop a uniform 
and equitobl* treatment of family rtoources when consideAng studente for 
financial aid. Over the past 23 prears*,' the finan«fial aid community has. 
labored over the problem of a fair and equitable determination of famUy 
resources. These efforts culminatedgn 1975 with the adoption/by the major- 
ity of ti»e financial aid community, of the Goisensus Model for. Det^minatioh 
of Parental and Self-Supporting 5tudent8' AbiUty to Pay (T^e Uniform Method 
ology of Need Analysis) . The Consensus Model Is a product of thcJ^ational 
Task Force on Student Aid Problems , a voluntary association of concerned 
and interested, agencies and organizations . This uniform^rcatment of family- 
resources has brought some consistency to the process of awarding financial 
aid funds 'to studenis . 

Ov,er those same years, however; the constructiyi of student expense budgets 
ha^hot received similar attention, though suA budget construction has a 
profound effect on the federal fuijding of student aid to' institutions as weU a:s 
on Individual student aid appUcants through the packages of^ai^ awarded 
to them in their local campus environmente . It has only been within the 
past few years that the financial aid community has seriously studied stu- 
dent expense budgets and how they may affect the process of awarding 
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student firtwicial aid , The discussions involved in that st\uly^»ve not been 
easy. Pressed definitions of direct and indirect educational expenses allow- 
able in student budgets , log'ether with possible parameters, have tended to 
coDfound raft^er than clarify the issues under study . 

D\iring 1975, personnel from the Depart&ent of Health, Education and Wei- 
fare Regicm V office in Chicago and from the Midwest Association of 'Student 
Financial Aid AdministraUH-s (MASFAA) begaci to, consider the possibility of 
co-sponsoring a midwest conference^ on student expense budgets. Those 
discussions le^i to a meetirr^ in Chicago on February 20^ 1976, with rep- 
resenUtives from MASFAA, Office of Zducatfon personnel from its Washington 
office as well as its offices in Region V, the American College Testing Pro- 
gram and the College Scholarship Service. The pxirpose of the meeting was 
to plan for a work session aimed at the developmen^o^ student financial aid 
expense budgets . . 

The result of this planning was a ^o-day workshop hfeld/ in Evanston,^ ' 
Illinois, in April 1976, co-sponsored by MASFAA and the Office^ of Education 
Region V office in Chic%go. In addition to representatives from the offices • 
'.an^ agencies named above, the workshop was expanded to include represent- 
atives from the^DepartmAit of Labor, State Scholarship and Grant Commisstoris 
and sUte associations in DHEW Regions V and vn as well as student financial 
.aid administrators representing a wide^varietf of po8tsecoi\dary institutions. 
» 

Xhe major objective of the "Evinston Conference wa^ to disfcuss and clarify the 
philosophical issues of student/ expense budgeU rather than the budget 



constructioh deUils of parameters and other specific construction processes. 

It vyas the expectation that a second conference wouJd investigate those more 

detailed concerns. In acquiescence to the delimiutions imposed by thatobjec 

f 

.tive and further expectation, seven topics. covering the major questions relat- 

.ift^*to student expense budgets were selected for examination by the Evanston 

Conference participants . Thos^discus^ion areas were.*' 

I. Authority for Budget Establishaient ^ • ^ * 

ft 

U- SUndardized Budgets Vers.us Individualized Budgets ' 

n*. Method of Budget Construction ' ^ • 

IV. Character:astics Which Merit Differential Treatment 

of Budgets 

♦ * 

V. Low Income--Disadvantaged Budget Construction 

IV. The 12-Month Budget--Iridependent.and Dependent 
VII . Institutional Pricing Policy- -Impaction Budget 

An\nalysis of the results of the Exanston Conference indv^^es that its wdf^k 

resulted in a superior conceptual exammaUon of the above subject aireas. faa 

surpassing anything exUnt at the time the conference was held. " 

f ' • 

Based ypon this history, the Nitional Student Expense Budget Conference was 
organized. 

Co^irector& of the Nation^ Student"* • • , 
Expense Budget Conference:^ 

Robert B . Clark ' , ^ 

Director of Financial Aids 

Oklahoma State University--Stillwater 

and " 

» Robert h: Winkler • , 

N ' ^ ^ Associate Director of Financial Aids 

University of Wisconsin- — Madison \ 
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Thevprof^ssion of student financial aic} adinini^ation, as professions go; is ' 
a relatiyely ne>x^tme. ThroCighout these ^rly years it has fraught with 
many problems, Some of ^Ifich are inherent ih* the na|:ure of the work involved, 

some fn the natxire of the" clients we serVe, so^e in the nature of the conoom- 

\ • - ' • ' 

itant responsibility *for publicly entrusted funds and some in the nature of the 
profe^sipn^^ themselves^ 

Unlike most other profesSjloAS, the financial aids profession has^no common 

/ - ^ 
tody of knowledge which is'<:6Uected as^eady ref erenc^or vthode who admin- 

iste^ student firfancial aid. That conunon body of kno«(ledge is turrenijy in 

the process of developnient and definition every day as each student financial 

. r ' . . • • • '. ■ - ■. . 

aid administrator grapples with the da^-to-day rainifi<:ations of student aid ^ 
administration. Because of this lark of a comtoon body of knowledge, because 
of the many publics to which the aid a*dniinisffaV>r-must be responsive apd' 
because of the aicj administrator's ov^rriding-<r^ceVn for the students served, 
the member^of this profession have the highest concern for its status and its . 



future. It is only -a? ^a common body knowledge is developed a^nd processes 
are standardized that the aid administrator* will be able tO hiove with a greater 
degree of- certainty to the acc^^inplishment of the major gpal: t^ facilitate access 
to and conUnuance in postsecondary education for those students who, without 

. •.'■•■■/. 
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such assistance, would^bd deprived of the benefits of such an educational 
cxpieirience. . ; " . 



This Handbook iB a product of that professional copeem. It represejits 
effprts of ^ large number of m^bers of the fin^^cial aid cpmmunij 



resejits the * 



contributed their time and^^ent to add^c^ss a part of the unknowrf and v^:Jib 
harve attempted to give it some definition, some sub^nce, some form; and 
in so dping, to make a major contribution to the common body of knowledge 
essential not only to the successful practice of student aid administration but 
also to the development of the profession. 

Bud^(S»<:onstruction in any area is proble^iatical given the vaga^^s'of avail- 
able revenue and uncertain demands^upon that reve nu e '. - 4 o-atidition to these, 
budget construction in the administration of student financial aid suffers many 
other frustrations. Not only is (he amount of aid resources a major concern, 
but matcWng the different typeg of available aid to the targeted groups which 
those types of aid are designed to serve increases the complexity of the task. 
Also, an overwhelming. expenditiire demand constantly faces the student aid 
administrator. For the most part, these demands have not yet^^cen defined 
•in. existing literature'as pertinent student expendit\ires . *It is in this area of - 



student ^penses that thif Hin^lxx>k makes a major contribution. " * 

f - , 

\ ■ * 
Whenever new work is undertaken,/ hopes abound that the ^^esults will npt only 

justify the tr^ndation but will also result in rewards, both many and specific, 

which will Be at least commensurate with the work and 'travail experienced. 

The National Student Expen^i^udget Conference proved to be no exception in 

^ ' * x , / 



those aspects." For this particular conference,. that may have been due, in» 
part at least, to the financial aid professional's traditional willingness to 
communicate h6pes and fears; and that group of professionals planning this 
conference was, in the finest tradition, traditional! 



i 

There were those who hop^d tlwt discrete dollar amounts would be stated for 



each budget component representing the allowable expenditvire for each item. 
There were those who, being somewhat more timorous in their anticipation, 
aimed just short of the ultimate, satisfying theinselves with allowable dollar 
ranges when discrete dollar airounts were beyond the capabiliti^of the 
conferees. Then, too, there were those who sought only an equation for each 
bfudget element, but an^equation for which all elements are known and which 



^requires no statistical inference. 

J * 

A^^ditpr of the Conference p^ceedings, I first would^ac quaint the reader ^ 
with Henry Louis Mencken's definition of hope as being "a pathological 
l^lief in the occurrence of*the impossible; ^nd as consolati<^ to tKp^ read- 
ers who may have some difficulty ^n assimilating unr^ali:^ed hopes^I share 
with them the perception^of Alexander Pope, evidenced in his lament that / 
"Hope springs eter^nal in the human breajt. Man never Is, but always To be 
blessed." - . „ 

'■ ' . . W ' \ ' 

In short,' the product of the Conference does fiot specifically satisfy the 

h^es%expresBed above. I offer ik> apology for that because an examination of 
this Handbook will disclose that resulting from the Conference is^ different 
but no less valuable option: clear guidelines delineating the procejgseg 



'whereby satisfactory budget item limits- may be established. The wisdom of 

th^t alternative is unques^tionable. Following ti^^^^ guidelines, aid admini'lS' 

trators may address their concern for -economically disadvahtage^students 
/ Vr 

by^ establishing realistic Jbudgets designed to fit not only the institution's 

individual environment but also the particular student's situation within that 

■ • * * 

environment. Further, the guidelines permit institutions and aid administra- 

tors to retain their autonomy in. matters of institutional policy, at least within 

the specificity of the recommended procQ^es for establishing student expens^ 

bud^ts. ' ^ * ' " . . 

The Confer^ce has , I am convinced, made a most significant contribution to 

the common body of knowledge for fixiancial aid administrators. Though the 

. scope flf tl^e work of the Conference is broad by necessity » this Handbook 

resulting from that woi'k is definitive afid describes accurately the types of 

expertise that must coalesce in the kfX7wledgeable aid administralbr . The 

future of the financial aid profession depends on many — federal agencite , 

state agencies » postsecondary institutions, aid administrators themselves — 

and it now becomes the responsibility of all of these groups to translate the , 

results of the National Student Expense Budget Conference, embodied in this 

handbook, into improved practices of financial aid administration. 

• * 

Throughout the editoJ^ial process, I have tried consistently to present with . 
fidelity the results of the confer^ce committees* work. In those instances 
where it seemed logical that the work of more than one committee should be 
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roerged~~as is thj^c^sc in Chapter HI rcprcscRtintf the work of six commit- 
tees —committee concepts have been retained; but I mgst aqcept responsibility 
'for the prose, as al^ is th^ case in those sections of th^jjj^jndbook-^hich are 
not^direct ou^uts,of ffie Conference pommittees . 

■ \ ■ 

It is literally impossible tb acknowledge all of the effort and all of the^individ- 
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\ials who have contributed to this f^ai^dbook, however, appreciation must be 
extended to those groups ^vithout whose efforts this Handbook would not have 



resulted. First of all, Acknowledgment is extended with grateful apprecia- 
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^' t CHAPTER I 

. * * . , ^ • INTROIHJCTION 



Thj3, llandbol^ is the prod\jct of a National Student Expanse Budget 
Conference held in St. Louis, Missouri, March 13-15. 1977, under fli? co- 
sponsorship by the National Association of Student Finaneial Aid Administra- 




tors and the Midwest Association of StudeSt Financial Aid Administrators. 



The objective of^this Conference was to consider the many problems of con- ' 
structihg ^udent expense budge^, utilising invited^pcpertise from all 
echelons of the national financial aid comtaunity. The Conference followed 
an Invita^onal Student Expense Budget Conference co-sponsored by the , 
Midwest Association of Student Financial Aid Administrators and the Uni^;^ 
SUtes Office of Education, Region V. held in Evanston, Illinois, April 5-7. 
1976. The Working rapers of the Evantfton Conference formed the nucleus of 
the /National Conference, and it was the intention for the second conference 
to arrive at definitive positions regarding the components of budgets, the' 

methodology of budget construction and the variable's which may pri»perly 

/ 

be considered in such construction. 



Y 
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lOI. CONFERENCE PARTICIPANXS 

ensured broad, diverse representation from the national financial aid % 
* community, invitations were extended. to the Allowing Jbffices and agencies 
to have their representatives in attendance. i . ' • 

. American College Testing Program 

. ^* , American Council on Education • 

Bureau of Health Manpower/PHS * 
Bureau of Higlier E<^cation Opportunity Programs 
Bureau of Indian ^Affairs 
J Bureau of Labor Statistics 
College Scholarship Service 
Education Commission of the States 
^ J Law Enforcement Education Program 

\ Le^slative Staff ► 

nitjid- American Association of Ti?^io Directors 
— National Association of State Scholarship & Grant Programs ^ 
^ Na^onal Association of Student Financial Aid Administrators 

National Council of Higher Education Loan Programs 
National Student Association 
National Student Education Fund . . 

Rehabilitation Services Administration 
% Soc^l Security Adniinistration 

^- * Student Financial Assistance Study Group 

^ , U.S . Office of Education 

■ ^ Veterans Administration 

In addition tp the above, each regional association of student financial aid 
• * 

* 

administrators was asked to send three represei^tatives and each state asso-^ 

ciat^on, two representatives. ■ ^ ^ 

f 

"fhose who participated in the Conference are listed in this Handbook as each 
committee^ membership is presented in the section reporting the committee's 

work. . » , 

» 

\ 
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'Section 102 
^ \ " • 

102. ORGANIZATION OF THE NATIONAL CONFERENCE 

The Conference was divided into ten working committees ♦ Six of those 
committees addressed the problems of defined Itudent typesr^ disadvantaged, 
non -traditional, grad\xate and professional, part-time^ undergraduate and 
career school* Within these committees, the conferees developed parameters 
fo/the different budget components as thos6 components related to the spe- 
cific student type under considcr^on by the cominittee . i 



four c6mmi1 



h 

The remaining four cfimmittees were not to address the subject of budget com~ 
ponent parameters but were to consider other subjects: Two having direct 
bearing <jn student budgets: Economic Standards Within Student Budgets and 
Methodology fo^piita Collection; and two important in the administration of 
financial aid: Budgeting Federal Student Financial Aid Dollars and A Method 
for Training Personnerin the Preparation of Studefit Budgets. 

As a final activity of the Conference, the Steering Committee, together with 
she co-chairpersons of all committees met to study the reports of the ten 
committees, to discuss the reports and to resolve any apparent differences 
or disagreements among the reports. 

An editor to cothpile the proceedings of the Conference was selected as was 
a final review panel of four persons whose responsibility it would' be to ' 
review the total :report. 

9 
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103. COMMITTEE PR0CEDURES . 

» 

• * * - - » 

THc first responsibility' of each of the six cdmmittees studying a specific stu- 
dent type was to defin^ the student type with which the committee was con- 
cerned . ^ 

- . . . / 

« 

After defining the student type under consideration, the committee was asl^d 
to discuss the particular "cells" within. the budget matrix (Chart A on the fol- 
lowing pages) which the committee believed applied to its student type* It* 
was not presumed, and the committees were so cautioned, that all cell's within 
the matrix "would be discussed by all six of the committees, inasmuch as some 
budget components would not apply to a partic;^r student type under study 
by a c<ftnmittee . ' ' ^ 

For each such cell discussed by a committee, the committee was asked to: 
. 1*.^ Identify the ci^Il under consideration. 

2. Explain what is to be included in the budget component, and, 
if pertinent', explain any unusual circumstances surrounding 

' the budget component (the cell) for that particular student type. 

3. Present a measure of the budget component. It may be th%t, for 
cdrtain cells, it will be possible to present a discrete cost 
figure; for others it may be possible only to. present a cost 

^ range; and for oth^s, it may be desirable to state average costs. 
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, Section 103 (Cont.^ 
It also Aay be desirable to specify .that, when any of these^mde 

* * 

lines are used with variation,^ such variation be used only ^th' 
justification. 



The remaining fotir cbminitteca x#ere directfed to develop their individual' 
p^>ers for presentation to the Conference . 



DEFINITIONS OF 
EXPENSE' COMPONENTS 



As may be determined from the mate-ix presented above^as Chart A , the 



com- 



conferei)ce participants were provided definitions of th^ expense 
poncnts . These definition^ were presented only to provide guidtoca 
and contffluity to all committees; the* appropriateness of those work- 
ing definitions was left to the judgment of the individual committees . 



B. JUDOET STANDARDS • 

. The conferees were directed to adopt a modest but adeqtiate standard 

in the process of developing guidelines for allowable specific expensfe 

.. - ' ' ■ > ^ 

components. Further, under this stipv^ation, the participants were 

« 

reminded that bydget guidelines should be developed relative to a 
■ modeqt standard of Uving rather than relative to the average standard 
of living evidenced in a particular locate or in a particular institutional 
setting/ . ' 



V 
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Section 104 

104. THE EDITORIAL APPROVAL PROCESS \ ^ 

aV Stated above, the work of each committee was evidenced by a report con- 
sidered by the Steering Committee and the committee co-chiairpersons at the 
end of the Conference.' It was agreed that copies of all ten reports would-be 
immediately prarided to the conference participants by the editor through 
the individual committee chairperson. Each committer ^as asked to consider 
the^lproductof its work in the light of the other committee reports, to make* 
any revisions with which the committee was in concurrence and to return 
such corrected copy to the editor. Upon receipt of the corrected copies, the 
editor then would proceed with the conao^afiqn process and, \ipon its com- 
pletion, would submit each section back'^tCK die conferees through the 
committee chai*T3erson for their approval of the editorial process.^ Further, 
aLfter any corrections were made as a result of that approval, the total manu- 
script would then be submitted to the conference participants through the 
committee chairpc;r'sbns for their approval of the total work. 

'After such approval was received by the editor "from the ten cp^imittecs, the 
manuscript was to be submitted to th^memhM'S of the Conference Steering 
cS^mittee to provide them not only the opportujiuty to review the manuscript 
but also to offer any suggestions for its improvciB|i^.' When such sugges- 
tions as were received had been considered and apy indicated manufcript 
changes effected, the final manuscript would be submitted to the group of 
four final jeadcrs»for their approval before publication. ^ 
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105 . IMPLEMENTATION , 
* . . * i 

The National Coherence committees have taken a creative, yet imaginatively 
realistic , h)ok at^e complex process of construction of student expense bud- 
gets . 'it is believed that^ thoughtful Mer of this Handbook will find that 

the intent of the committees is clearly stated m an. open, straightforward man- 

• . . ^ ^' - • 

ner and will also find that it brings order to what has been a chaotiJf process. 

■ •• . 

It is the recpjnmcndation of all who have contributed to this Handbook that its 

KTovisions become the standard for studenf^xpense budgets as 'those budgets 



xome ine sqtnoard tor studenrfexpense budgets i 

4k 

are constructed by the financial aid professionals across the nation . ^ 



The terra "professional" in this context implies neither degrees nor year^of 

c 

experience. To the point of evaluating profeffsional status, the fqllowing 
remarks by Roy and MacNeiU^ are worthy of consideration: 

- »r 

s ♦ 

. . The most icjportant and significant asj^ec^ts of a / Profes- 
sional's] services to his clients and to the public caniu).t be 
^ defined as knowledge, nor even as experiejx^:e, but must be 
described by more elusive terms: wisdom, perception, imag- 
ination, circiiftispection, judgife^t, integrity. 

^Wien to^ speak dut, when To be silent, how to say or 
thart wHich is necessary but awkward, courage to face up 
tb the n^d ior doing so, talent to be firm ye^ diplomatic imag- ' 
ination to see'beneath and beyond the stirface, perceptivity not 
. . OTily for what has h^pened'but also for what may happen, con- / 
stancy in ethical behavior, sagacity to avoid ea-rors of omission 
^ as well as those of commission: these and other attributes like 
them are qualities , not definable as knowledge but inherent in 

■ , 0 



^Roy, Rsibert H. and James H. MacNeill. "Horizons for a Profession: 
The Conlinop Body of KndWledge for CPA's , " The Jbiirnal of Accountancy' , 
September, 1966, p.3a. ' ^ 
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individuals . Without them one *can be nothing "more than a tech- 
• nician, rcg^dlcss of the scope of his kn^ledge;. possessing 
these attributed plus requisite ^^nowledge, he is a professional . 

Though these qualities ^ere propound^ as applying^ to' the beginning certi- 
fied public accountant, thisieditor submits that fliey have equal applicability 
to^profeMionatt working ki the administration o# student financial aid and 
are relevant indices of prof^sional status, superior to t{ie traditional 
measures of degrees and experience . 

* 

^ 106. ORGANIZATIQN OF THE HANDBOOK- ' ^ 

The remaining parts of this Flandbook are organised to present, first of all ^ 

in Chapter U, the results of Ae Conference Committee on Economic Standards 

Within Student Budgets which is considered to be the foundation data upon 

which student expense budgets must be constructed. In Ch^ter m are px'e- 

sented the daU resulting from the work of the six con^ttees dealing with 

Student type budgeli. Chapter IV reviews the methodology for data coUec- 

tion together with pertinent foaps . The final two segments of the conference 

work, those dealing with financial aid adttoinistration rather than student 

expense budgets are presented as appendices to this Handbook . Appendix A 

consid^s the problems related to budgeting federal student financial aid dol- 

lars; and Append^ B reports the work of ttie Committee for Developing a 

♦ ■ • • ' 

Method for Training Personnel (n the Preparation of Student^Budgets . 
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CHAPTER n ^ 



• ECONOMIC ^ANDARD^ WITHIN STUDENT BUbGETS 



201. INTRODUCTION 



The purpose of chlptcr is to define, identify and develop* the economic 

> standards which should be reflected within student budgets. This mission 

* is at once both conceptual afid practical. In the first insUnce;^ the appro- 

priate standard of^living i^defined and the general guidelines which r^ec>^ 

this standard are -identified foi- each expense copponent. In the second role, 

a metKqd is proposed «bich institutions can employ to. develop budgets at the 
**'• "f^* * 

appropriate econonSiG star.dard, ^ 

The n^rative proceeds in'four sections. Section 202 consists of the definition 
of the appropriate ecoifomic standard which shoiild be reflected in student bud- 
gets ind a dlscussidn the sources of variation in actual student costs follows 
in Section 203t Therjein it is attempted to distinguish between differences aris- 
ing out of local market confJitions (cost and^ requirements for particular items) 
and differences resulting frpm a ^^iation in standard of living (such as 
^ quality of services). ^Section 204 conUins a description of the appropriate 
economic standard applied to' individual expense compbnents. Finally, in 

Section 205, the method foF devie^opitig in8tituti6nal budgets at the appropriate 
f *^ . « « 

level ig presented ' 



Section 202 



202, -DEFINITION OF THE^ APPROPRIATE ECONOMIO STANDARD 
FOR STUDEaJT EXPENSE BUI5GETS 



The budget should provide "for reasonable costs necessary (that is moderate/ 
modest but adequate) to enable a stu^4^||^to attend a postsecondary educa- 
tional institution during an academic year or proportionate period thereof, 
The budget siiould provide for the essential goods and services necessary to 
permit the individual student to devote his or her primary energies to the 
pursuit of an. acceptable educadbnal objective. . 

Student budgjets should include allowances for co|^ beyond liniquely educa- 
tional expenses (tuition and fees, books and related sxSpplies). This latter 
direct cost measure would t>e appropriate if income transfer programs 
assured support for the .other student expenses of room, board, tran^orta- 
tion, and miscellaneous costs for students and families with inadequate 
resources. Income cases, they do. But, the eligibility for, and the amount 
^of, ^pport are not uniform across programs'^ or states, Studfent budgjets 
..which include direct educational and maintenance costs, then, recognize all 

m 

costs necessary to enable a student to- attertd a postsecondary institution, 
regardless of 'the level of^support fprthcoming from any source. 

Student budgets should not be established for manipulative or inconsistent 
.purposes, such as rationing of funds, justifying large fund requests, show- 
ing that the fufl need of stu^nts has been metw or recruiting students by 
publishing 'misleading institutional costs .^.^lather , the jcfii^^^'expense bud- 
gets should be to measure educational cost^ accurately! to serve as devices 

■ . 31v 
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for admimstering aid efficiently .'and responsibly to delineate betwpen those 

.- ■ V 

student^ -who are in need of ai^ as opposed to those who ire not and to ensure 

. • - ♦ ' 

basic eqmty among lumbers of a defined grouj*. In ord«- to achieve these 

■ 1 ■* ' ' • 

aims, a systematic approach to budget construction must be developed. This 
task requires a clear understanding of the concepts. involved. (MASFAA-USOE 
Conference Report', 1976) 

As thft '^document develops, it may become necessary to employ different 
; words to connote the same meaning. This need arisy in part, out of prior 

use's of the word, "moderate" and the phrase, "modest but adequate. " The 
' suggestion of the interchangeabiUty of these descriptions is not inappro- 
priate » W^ster^s New World Dictionary aq^tudent Handbook provides for 
a choice of definitions which inelude the^Uowihg: 

"moderate. . . .reasonable or ordinary 

' niodest. .. .simple or reasonable. .. .not extreme " 

r ■ 

* The common denominator of these definitions is "reasonable . " 

Federal guideline publications and regvJations as well as other public^ons 
have frequ^ndy used the^odest but adequate" phrase while other publipa- ' 
tions use words such as "moderate'' in discussing student budgets, in all 
known instances, these terms have been defined as representing some 
jheasonable stantlard. 'Die central notion of *the reasonableness of student 
budgets suggests quite cl^i^ly »n intent to create ^me sense of parity among 
stu(teits. Qcarly , such an intent dogs nojt submit the Inclusion of either of 
the extremes luxuriousness or poverty conditions. Students who are 



t • • 
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recipients of financial aid should, k> the extent possible j be indistinguishable 
^om the large mass of non-aided students. "Yhroughout this document, x})e . 
tcftn '^inodest but adequate" or tfve word^Jn^erate" ^fttiar^s are used 
interchangeably to address the notion^ what is reasonable. 

K Jl^. VARlATIOlil IN CX)STS ' 

. Ot4er th^ fixed costs (i.'e. , tuition, and fees), differences in student expense 
budgets among institutions should reflect local market conditions- -the price 
and availability of goods and services required by students. Place^toT>lace 
variations iu-e to be jcxpect^. It is known, for example/ that housing and 
viood costs will not only vary in different sections of the nation but also may 
be dependent upon an urban or rural institution environment. By the same 
' token, institutions servea by public transportation might offer pheaper trans? 

' portation alternatives to their students. Student expense budgets' should, 
^ . appropriately, reflect these differences if they aa-e to a<Mre to the principle 
that budgets from different locations shoulc^essen^^ly represent^ compara- 
ble sundard of living. Therefore, living costs within student expense bud- 
gets shoxild, inso&r as is possible, reflect the actual cost of livirtg within the 
. geographical areas in which those costs will be incurred and should be at a 

modest but^adequate level relative to other stud^ts attending the same instir 
* tution. 

On the other hand; , care should be taken ta distinguish between differences 
^ the cost and availability of goods and services (juist described) and the 
•t^dard of living. It is important tha^^t^dent expense budgets not rcfl«:^ 

14 
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a standard of living aboxe that of a modest but adequate lerri. Differences 
in the standard of living are most often observed in such items as^^^^od , hous^ 
ing, clothing, and trans^toti^n. For example, budgets that provide allow- 
ances for more luxxirious living quarters or an unnecessary automobile 

' ^generally reflect a higher^standard of living and are to be distinguished from 
the appropriate stu<^nt budget. Differences in standards of living may be' 
detected by coh^paringfthe cost of the respective components of the student 
^dget with its co^terpart in the low, moderate and high budget standards 
of the Bureau of LaboXstati sties (BLS)^for the area. (Data feom the BLS may 
be used as a reference poipt for checking institutionally derived 4ata. See 

. Section 403- A). Where possible, budgets it individual institutions should^ be ^ 

comparable; they should-reflect reasonable student costs regardless of where 

the student hves or attends s.cho9l. 
♦ 

_ 204. THE DEFINITION. AND ECONOMIC STANDARD 
• FOR INDIVID UAL EXP ENSE COMPONENTS 

The appropriate economic standard reflected ijr each expense component is 
described below. In considering these specific standards, theieadcr should 
be aware that for a number of items, it is not clear whether the expense 
should be included in the student biidget oi^hether it should be ap^hed as 
an adjustJtoent to income . Items which are incorporated into the Uniform 
Methodology are nptied where appr<^riate- As a general rule, these expenses 
^^^feouid be included in the budget only for students (or groups of students) ' 
^4^o incur greater costs for the item's that the Unifomf Methodologjr provides— 
and, then only to the extent of the difference- 
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A.' • TUITION AND FEES 

Tuition a^nd fees is defined as the amount for tuition and fees which the 
student will be expected to pay as published by the postsecondary * 
institution at which attendance i$ anticipated . ; Z' * 



B. 



ROOM 



c 



Roomys defiiied as institutional housing, costs, private. rental costs « 
house payment costs (not to exceed rental cost |or equivalent facilities) , ^ ^ 
including depreciation, taxes, utility bills and telephone charges. The 
moderate/modest but adequate budget for housing slK>uld include ^ « 



allowances based on ^^following considerations: 

1. f Family Size . At institutions which operate residence facilities, 
appropriate housing allowances should not be less than the . 
'institution's contract price for those facilities. ^ ^ 

^ For students not living in in«dtutional facilities , the housing 
allowance should be relatively consistent with: ^ 

a. The institutional contract price (if offered) for single 

students with no dependents. In th#^ absence of rnstitu-- 
tionaT housing, one-half of the prevailing Ic^al rent for 
a one-bedroom apartment would be an appropriate alter- 
native. 
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b. The ikstitutiorxal contract price, or prevailing local rent 

for a one-bedroom apar^tment ior'a married couple. 

• * ■ ■ ■ ■ . ^ 

*c. The institutional' contract price, or prevailing local rent 
' for a two-bedroom apartment for a married couple with 
one or two children, er a single student with one or two 

children. . 

/ , 

Student Maintenance at Home . For students living with parents, 
a direct housing cost,should be allowed m the budget. Beyond 
"this fixed allowance. mcremenUl costs reflecting local price 
levels and increased utility, phone and upkeep expense may 
be included. An illowance for^opsing costs for the depehdent 
student js included in the Uniform Methodology. While Ae hous- 
ing costs incurred by dependeht students living with parents 
are legiti^iately fvi of the student* budget , the Uniform Method- 
ology deducts the housing allowance from family resources. in 
determining the family con^^^ution. Recognizing these costs on 
both sides of the need anal^^ equation would result in a partial 
double counting. Hence, for dependent students living with par- 
ents, the housing allowance should be added back into family 
resources, or a portion of the ^lowance should be deducted 
from the student budget. . 



17 Ci 



. 0 



' ^ Section 204^^(00111.) 

In the ^entthe student ^^^^8 parents must justifiably pay 
' rent, such rental costs may be included in the budgi&t if consis-- 
tent with item 1. a. ( Supra , p. 16 ) 

* 

Similarly, allowances for housing costs for independent stu- 
dents are Available in the Unifbrm Metlftdology 's Independent 
Student Model. Again, where local pticeleVels andliousing 
expexy^ exceed the fixed allowance, incremental costs m,ay ~ 
be included . ' ' 

BOARD 

Board is defined as costs associated with the piirchase of a nutrition- 
all)^ adequate diet for an. individual . Thd moderate but adequate 

budget allowed for board should include, but is' not Kmited to, the 

f ^ ^ . 

follp^ng considex-ations: 

1. Students Who Live in Campus-owned. Housing . - The student 

expense budget should include an amount for food which is not 
less than the amount of the contract price for food at a post- 
secondary in:5titution's boardiri^ facility. If the.se facilities 
provide less than 21 meals per week, the budget item for board 
^lould be increased above the contract price so as to ensure 
funding for the standard 21 weekly meals. 
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2. Ijmn^^ied Students Who Do Not Reside With Parents and ' WKo j 
• Attend Institutions Without Boardjng Facilities . The standard 

t 

student expense budget should include an allowance which 
reflects an amount students ^pically expfend or need for a 
nutritionally adequate diet, 

3. Unmarried Students Living at Home With Their Parents . A ' ' 
standard allowance for costs of maintenance at home plus an 
allowance for costs of meals on c^pus should be included. 
The allowance for cost of meals on campus should be based on 
local normative experience of commuting 'students , 

/ 

BOOKS AND SUPPLIES - ^ 

Books and supplies category is defined as the cost of books, consum- 

able supplies and durable goods which a student should possess as a 
♦ w . 

T 

necessary corollary to insfruction. ) The rtdiderate but adequate budget 
allowance for bqpks and supplies should include, but is not limited to 
special needs of a particular major grouft such as art. medicine, nurs- 
ing, la^y or engineering students. 

TRANSPOR^TION ' . 

Transportation is defined as the cost associated with public transporta- 
tion to and from school or when public transportation is not available, 
permitting an option to cover th^ cost of operating and maintaining a 
car (gas, oil, license, insurance, repair, etc.) When using the oper- 
ation, maintenance ancf depreciation option, the IRS sUndards for 

, ' • ^' ' • 

/ . - 19 
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automobile expenses will beTZsed. For 1976, the IRS had set this value 
at 15 cents per inil«. Deparlient of Transportation and private rent'-a- 
car firms place Ae cost at something closer to 25 cents per mile. These 
costs vary frem place'-to'-place, so the school attendance transporta-- 
tion allowance can be set according t|> the prevailing mileage costs for 
a given region. 



\ • 



For resident students living beyond a reasonable commuting distance 
from the institution, a transportation allowance which provides for a ^\ 
minimum of two and a maximum of four round trips heme should be 
included. The co$t of one round trip home by economy class, common 
carrier in each term should be the minimum allowed. Resident cam- 
pus students'" inay qualify for a dislocation allowance if the re^/&ice 

r c 

halls shut down completely at times <3the^tiian between the academic 

I 

terms. Married students probably do not niakef the "round trip home** 
and are not subject to the displacement costs encountered by the 
residence hall students. Accordingly, married students should not 
be granted the displacement allowance as ^ standard budget item - 
Their budgets for room and -boaird* would reflect the additional costs 
inqorred while remaining oq campus during these periods . 

PERSONAL EXPENSES * ' . ^ 

The category of persohal expanses is defined as the cost assoi^ated 
with personal expenditures which may includ^items such as clothing 
and ypkeep, grooming aids and recreation (movies, concerts, sports. 
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V^^^^^*ffi»e reac^ and records} . Becaxise of the potentially wide vari- 
^ce Within this budg^ component, a nationally rec6gnired allowance 

range" is advisable.^ Budget construction of this component should 

. o 

eoable tfie fiflancial aid recipiwit to make lifestyle choices consistent 
with those options available to non-aid recipients ixciuch are not in 
excess of a moderate' standard of living . 



' G. SPECIAL EXPENDITURES 

TTiere are a number of circiimstances which dictate special student 



expenditures . These special expenditures may be considered appro- 
priate as either a reductk)n from student resources o^ family contri- 
bution, or as an additig^ allowance to the student expense budget. 
Included in, the special expenditures are ^e following examples! 

L Medical and Dental . Medical and dentaf expenses are defined 4s 
those cc^ts which are associated with roi^tine medical and dental 

< 

care, including prescription and non-jfrescription drugs, th^- 
apy and maternity costs. The provision for premiums for 
healtlj care/life insurance expenditures should be allowed, but - 
only to ind^endent students and then onjy when the costs for ^ 
these Items are not provided as a part of a mand^ry student 
insurance program imposed^ by the institution. In the case of 
depehdent students, the Uniform Metfiodology ipakes provision 
, fdr all health care costs, therefore it is ndt necessary' to include 
such costs in tiie budget for d^radent students. Determination 

• . • . \ 
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of such allowable cost factor s sho uld reflect both access to ser- 
vices and prevailing regional health ^are costs. 

I < ; - >• 

Costs Related With a Handicap . Those costs related to a student's* 



handicap are defined as any special transportation or equipment , 
. needs required by a student with a physical disability. Cost for 
such items should, where possible, be funded from local, as 

4 

opposed to federally-funded campus based sources. 

Gurrent Debt Repayment . Current debt repayment is defined as 
the repayment of certain allowable! debts but does not include 
those Which reflect indebtedness resulting from discretionary 
personal choice. 

« 

For dependent students, current debt repayment is already 
► treated by Uniform Methodology whid| allows for such items as 
medicaLand dental expe«ses*.incurred prior to the base yjear and 
tho^e parental educational debts which are currently in repay- 
ment status r 

Fo/independent students, there are certain allowable debts due^ 

— J 
to special circumstances. These might include medical and den- 

tal indebtedness, non-deferrable educational indebtedn^ess for the 

0 

student andA)r^Bpou5e such as educational loans in repayment 
status, if it can.l^determined that the lender cannot or will pot 
suspend payments'during periods of furth**- study. There may 

22 > \ 
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also be certa^ other types of expenses due to special circvHu- 
stances, but does i^ot include normal consumer debts. Individual 
aid efficers are expected to exercit^ disfretion in determining 
what constitutes a "special circumstance.^ 

In those instances when ai^n^n-resident student is required to 
own an automobile because there exists no adequat^meaijs of 
piiblit transportation between the sA|kt's residence and the 
campus, a reas<»iable debt repayment allowance^ %r the purchase 
of a modestly pric/^d automobile is allowable. Sugh an allow- 
ance, if used, should not exceed the v^ue of an additional*trans- 
portation allowan^. ^ 

There are a number of circumstances which dictate special stu- 
dent expenditures. These special expenditures may be consid- 
ered appropriate as either a reduction from student resources or 
family contribution, or as an additional allowance to the studeai 
exp^^e budget. Included ih the special expenditures are the 
following examples: *The allowance shouW be limited to the 
expenses associated with borrov^ng; it should not include that 
portion of the automobile payment which reflects the acquisition 
(ownership) of the car. It is inappropriate for the student educa- 
tional budget to support the acquisition of capital assets. How-* 
ever, it may be equally inappropriate to expect the student to 
dispose of assets ^revl6usly. pxirchased oh a time payment contract 

;23 

42 ; 



Section 204 (Cent.) 
Spoixse's Employment Allowaflrg : — Spouse's enployment allow- 
ance is defined as the additio^^ e^enditures for tra^portation » 
clothing and grooming items incurred in such employment. 



^ These costs should be considered in appropriate situations ^ 



entw 



accordance with consistent* standards sucil^s those current 
detailed in the Unifor^^ethpdology . Curreiitly, the allowance 
is 50 percent of the income but not more than $1,500. The appli- 
cation of this allowance as(an off-set against Ae spouse's income 
is the most^feasonable waV to handle this item. Accordingly; no ^ 
allowance is to be made in the student's budget. 

Spouse's Educational Coats . ,The spouse's educational costs are 
defined as kiition, fees and book charges consistent with thc^e 

V 

reogired of all students and published by the institution. 



Child Support and/or' AUmony . Child support and/or alimony 
is defined as that court-specified an^^int provided for a depe 
dent or eJ-spouse not living with the student. Such expenses 
listed by the aid applicant should be verified by the financial aid 
administrator before they are indii^yd as allowable costs in the 
^plicant's budget. . | 
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X 7. Child Maintenance/ Care . Child maint^nance/care is defined as 

thqse expenditures which are relative to the additional costs 
incurred due to the absence of "dependent" child care normally 

~ • ' ' ■ ■ ■ ' \ 
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pi^virded^y either a* student or student spouse. In the case of a 
single .parent or 'when both patents, ai-e students, an allowance • 
for c^T^dunjng p^iods of class'aliendance-and periods of employ- 

• • ■ e^' ' ' ' ^ ■ ■ . 

ment should be allowed. For lAsrried couples, a child Care allow-, 
ance may be more appropnately handled as an offset against 

• income if one, of the coupl? i^a non-student. Foi' example, this 

• allowance #Buld be applicable' in those instanc^ in which the stu- 
dent }^ fully .employed • * 



205. rNSTrAlTONAL DEVELOPMEr^ OF- THE APPROPRIATE 
, ECONOMIC STANDARD • WITHIN ^^TUDENT BUDGETS— 

•x , - • , . 

The guidelines' proposed aboVe represent the^''reasonable and hecessary " out- 

lays consistent wi\h the defined economic standard for student budgets. In 

practice, however, thS^ppk^priate econon^^ within^tudent budgets 

can be reflected.by the a^^alge e incurred for individual expense com- 

ponents by similar broad <^t^gories ofl^Jents at-a-giveti institution. Apart 

from fixed costs (tumon Iffnd invariaiit leesO , it ^ appropriate to price indi- 

. vidual variable xos»^cojp^ to an acc^table daU dfJlection, or averaging 
technique (see Chapt«^;^ , fnfra. p. 60) . The variable components of a com- 

_ preheiifiTf% budget should thus reflect the economic standard derived from ^ 
typical co^ts for the average student within his or* her student category 



\4» \ 



hr the abience of syst^natic student expanse research (see Chapter IV) an 

V 4 * # # 

averaging technique becomes the minimally acceptable technique for obtaining 
z realistic estimate of the costs faced by an individual student. The average 
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woulo incorporate place-to-place differences resulting from loc&l market con- 

>' ^ * . * 

ditions. Beyond this, the average would also reflect cost differences resulting 

• • - - 

^from the availability of goods and services of a given quality. That is, stu- - 
dents attending institutions not served by public tratisportation would incur 

^private transportation costs. The supply of two-bedroom apartments may* 
inadequately meet the needs of the student population, requiring greater bud- 
get amounts for higher priced, avaHible housing. In part, then, the average 
would reflect the economic standard wdthir!**»e-^ocal institution/community 
environment. It must be stressed, however, that budg^ptS which provide for* 

^minimum or subsistence cost levels will siii!sply not^nable most of the aided 
students to attend . 

It is recognized that an individual student may spend more (or less) than the 

( 

budget standard for a particular expense item. A different expenditure pat- 
tern, however, represents individual student choice. T#some extent, these 
patterns result from trade-offs made within the student budget (i.e. , among 
room, board and transportation items) . * . 

1 

^ a general propjj|sition, institutional budgets should be developed separately 
for groups of students faclflg similar types of expenditures. For these groups, 
differences in outiays within groups would vary less than differences in out- 
lays among groups. This procedure reduces distortions in institutional 

f » 
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budget allowances for an individual studex^. The broad groupings specifi-* 
cally recommended cut acrosp ^e followin^ategories: 



^ ♦ 



Student living status (with parents, in institutional 

bo\isin^, in off-campus housing) 
Family $ize*(niimber pf dependents) 



Educational program 
Age 



The student population served at the institution will dictate which student 
categories should be employed. -These separate standards » however, are not 
intended to refle^ different lifestyles. 

As a^rocess, the budget is derived from a r^listic evaluation of the pertinent 



data reflecting real costs &ced by a student. 



f 
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CHAPTER m 
BUDGET E«>ENSE COMPONENTS 

301. INTRODUCTION 

As noted earlier, ihe participants in the Naticmal Student Expense Budget 

* 

Conference were divided into ten committe^. Six oY* those cOTunittees devoted 
tfaeir efforts to considering the allowable expense components and other perti- 
nent data relative to the construction qf nx>dest but adequate budgets for six 
identified student types: disadvantaged, non-traditional, graduate and pro- 
fesslonal, part-time, undergraduate and career school . This ch^ter summar-' 
izes the work of those six commil 



A more concise , straightforward presentation of allowable expense components 
is achie ved b^ merging the six Committee repq^^ to preclude unnecessary 
duplicatittiuin those many areas where commonality occurs. Such a con- 
solidation, too, facilitates a better emphasis of the differences among student 
types than becomes apparent in a component- by- component 4nalysiS and a 
type-by-type comparison of student groups. For these reasons, this chap^ 
will proceed by discussing the budget expense components in the order. 

they are presented in the matrix (Chart A . Supra » p . 5 ) r Within the discus- 

— t 

sion of each component will be included, first of all, the areas of basic 
agreetnent of the six committees as they each addressed the component. . 

< 29 ^' 



/ 



Section 301 XCont . ) 
Following such remarks regarding concensix^ will be detailed those are^s of 
ditference, as perceived by the committees, identified to the particular stu- 
dent type generating a deviation from the consensus^sitfen . 

The reader will note in ex a minin g the matrix in Chart A that the conferees 
were asked to consider expense comix>nents pertinent not only to type of res- " 
idence^and whether or not dependents are supported, but also to depen- 
dency status of thcr applicants themselves. Concern was expressed on the 
floor of the National Conference that there seemed no justification for any 
differentiation in allowable expense for any budget expense component based 
*on dependency statiis, Nevertheless, all ccramittees were*asked by the 
Co-Directors of the Conference to , continue to consider the advisability of 
grouping students as either dependent or self-supporting for the purpose of 
budget construction and to report the results of such consideration. The 
findings of the Conference were that, indeed, no justification exists for such 
a distinction. Therefore, a further resujt of the Conference was a revision 
erf the proposed matrix to eliminate applicant dependency sUtus which elimi^ 
nated matrix columns G through J. * The^^^sed matrix is presented as 
Chart B on the following pages. 

^ Those using this Handbook arc reminded, also, that the conferees were asked 
to present a measure of the allo^ble expense components ( Supra , p . 4 ) . The 
conference participants also expressed concern regarding their ability to^ com- 
ply wlA that Instruction. The Co-Directors urged the participants to attempt 
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Section 301 (Ck>ntO 
to present such measures of the expense cpmponents with the ultitDate 
decision to be made based on the Committees' success in that attempt. 



** A perusal of the committee r^rt>rts revealed no usable measures. Discrete 
dollar limits were impossible due to: the wide variety of institutional types 
^ and economic settings; price ranges that were so broad as to provide a major 

disservice to students served by aid administrators who might rely too greatly 
<m published, extremely broad price ranges; and a concern that any average 
costs imputed from such ranges would be misleading, especially to novitiate 
adn^^strators , ' ' ^ 

In retrospect, and as this Handbook is carefully studied, the absence of such 
^m^nent measures attests the wis,dom of the conferees < Their work pre- 
sents clearly defined, acceptable prbs4aggBS*for the establishment of allowitle 
budget component ainounts, thus preserving the autonomy of local campulses' 
and administrators as they establish budgets within the confines of acceptable 



Lt suc^)^ 



pfoce^sH^^^Ui segments of the financial aid community should agree that 

r 

acceptable processes are far more professionally ortented than are prescribed ' 
limits, averages or ranges, and facilitate a greater service to those students 
with whom the aid administrator is so vitally concerned. 



Finally, for all budget Expense components, allowable expenses should be 
determined using those techniques outlined in'Chapter IV of this Handbook 
discussing data collection ( Infra , p. 60). Due consideration must also be 
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/ given to the implications of economic standards contained in Chapter II 
(Supra, p. 11) and to any specific group requirements presented in the 
discussion of budget expense components below. 

302. EXPENSE COMPONENT 1 A -7:* TUITION AND FEES ' ^ 

Definition: Cost of instruction to the student as stated in 
catalog, before any dedujction or waiver, generally charged 
to all students. Application, matriculation and student activ- 
' ■ ity fee are to be considered when appropriate. «^ 

The component definition as orginally submitted was accepted by all groups. 
No additional considerations. or areas of disagreement were submitted. The 
use'' of actual charges as designated by the infdividual institutions are to be 
entered ^ the appropriate dollar amounts in accordance with "Methodology 
for Data CoUection . " 

The aid adminlifrator is cautioned that care must be taken to <Jistinguish 

mandatory fees, which are allowable from optional or discretionary fees, 

<©. 

which are not to be included! ; 

303. EXPENSE COMPONENT 2 A-F: BOOKS AND SUPPLIES 



Definition: The average cost of books, or the use of books, 
for a given group of students enrolled in a similar broad 
^ . . category. Any special needs of a particular major group 
/ should be added to this figure, i.e., art, nxxrsing, medical 
etc. . 



The component, as defined was accepted by all groups except that specific 
inclusion in the definition is recognized. for the item, "Minimum Basic 
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Required Eqmpment.** This refers specifically to requited .class materials 
and does not include discretionary purchases (i.e. norf-required-caznera 
equipment for photo-journalism classes) . Equipment supplied by the insti- 
tution is not included in this category; and when such equipment is supplied 
on a rental basis', only the rental amount is allowable . ... 



A. DISADVANTAGED STUDENTS 

Once the allowable budget has been established, consideration must be 
given to those individuals or groups whose lleds exceed the institu- 
^ tion's allowable expense, i.e. , tije provision for^remedial and supple- 
mentary material for disadvantaged students . These costs may be 
added to a base books and supplies budget as either the expected ^ 
actual costs to be incurred or as a percentage in orde? to determine \ 
the additional^allowable amount. - 



B. ' PART-TIME STUDENTS 

^' 



Allowable costs for part-time students should be determined on a 
related fractional basis from full-time costs, or thbse part-time stu- 

dents should be identified as a substrata of the Student population for 

• - *■ 

which septate data are collected and separate budgets are established 

Whenever rfeeds higher than the institution's established allowable 
budgets are recognized, some form of priuwry or secondary verifica- 
tion must be present in the student*s file to document such higher 
allowances. 
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304. EXPlfcNSE COMPONENT 3 A-F: ROOM AND BOARD MAINTENANCE 



.Definition: Rjesidence hall costs, rent, house payment 
'and taxes^ utility bills and phone charges should be 
considered. B5th food purchased at grocery and food 
purchased ^t. restaurants or cafeterias should be included. 



5e com^nc 



*The defi^nition of this expense compbnent was acc^ted by all committees with- 
out exception or additional considerations. 



The use of a standi(ni budget w^j^^^^ed by ^ committees with the speci- 
fic non-standard needs of variousr^tudtot types allowable on ai;f add-on basis. 
These would include additional ^tart-up costs f<Jr disadvantaged students, 
the ne^ for private rooms for older non-traditional students as well as an 
allowance for the presence of more -than on6 adult dependent. 



ERLC 



The committee considering the disadvantaged student, reasoning that.the 

• * * , / " ^ 

advantaged family has .less ability to pay for its full cost of education or even 

^ to maintain the student at a low standard of living, proposed the elimination 

of the 'commuter .budget for their group and the use of the institutional budget 

in it^ stead. It must be noted that a minority segment of this committee 

believed that the commuter student, disadvantaged or not, experiences less 

financial cjifficulty thao does the student living in institutiotial or off -campus 

: •accommodations'. Becausd^^ this belief, the minority segment xould npt jus- 

tify the use of residential mainte^nce costs. These unique problems raUst 
♦ * ■ , . ■ ■ 

'be taken into consideration when the ^institution establishes ap "at home" . 

% 
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budget allowance le^'the disadvantaged student/ with the decision d^ending 
on ^e institutionally-collected data giving rise to its allowable^ cost for this 
component • 

/' -I • 

/ • 

The particular living accommodations selected by students was the basic fac- 
tor used by the committees in differentiating among allowable budgets. This 

I i 

factor may affect biidget construction in the follo^ipng variations: 

■ ' >• 

A.' ' STUDENTS LIVING AT HOME 

Assuming the use of the Uniform Methodology for Need Analysis . the 
student iS presumed to be living away from home and is therefore ^ 
excluded from^the Minimum Staiidard Allowance (M3A) (exc^t for the 
hoxising allowance in the Uniform Me^odology's f)ependent Student 
Model) . Because of this, maintenance for thdstudent living at home 
^ Oess the housing allowance iix the Uniform Methodology *s Dependent 
l„ Student Model) becomeKian allowable expense.* The "at hcHne" expense 
\ ' allowed^ is intended to cover ai^^rea^nable amount for all educationally 



re, 



(^|pd housing and food costs for the student. Each institution, how- 
ever, should establish its own allowable at-home allowance by employ- 



ing the t^^^l^ques emphasized in the chapters dealing with data 
collection and economic standards to which reference was made above. 



B. STUDENTS LIVING IN 

INgTUUTIONAL HOUSING 



The basic allowable ccmtponent should be those actual charges as stated 
by the institution/ f^ resicK^ice halls or rental units. An additional * 

37 ' . 
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food allowance should be made w^en food is not provided in the stu- 
dent's contract or when the meal plan is less than 21 meals^per week. 
The actual allowance by an institutio^n, * however , should be determined 

by its data basei(5r budget constructiop. ' 

»- 

STUDENTS LIVING IN OFF-CAMPUS HOUS^nQ . 

Allowances should generally.be co^i^tructcd as those^co?tsj;equired for 

modest but adequate housing available in areas most closely adjoining 

the campus. In calculating these costs, adjustments should be made 

^ • * 

ior multiple occupancy, except when such occupancyas' occasioned by 

a student's children and/or other dependents. 

/ 

* Students in the pfocess^of buying a residence Should be limited tp^an 
allowance governed by the local rental situation in order to preclude 
Student aid fundihg of asset Acquisition^ 

305, EXPENSE COMPONENT 4 A-F: TRANSPORTATION 



Definition: The transportation allowance should include 
the cost of (1) all public transportation to and from school, 
^ (2) the cost of maintaining a car (gas, oil, insurance, 
hcense) fpr commuting to school, w4ien public transpjrta- 
tion is not available and (3) the cost of going home whiir\ 
school is not in session. 



The basic components of transportation were generally acceptable to all com- 



mittees. Areas of difficnlty arose as individual committees attempted to more 

r n . • 

clearly establish the specific* maximum limits inherent in the definition. 
« NumcrOus^suggestions were set forth b^^rarious committees for additional ~ 

38 ' ' 
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consideration. For component items 1 awi 2, they included allowance for * 
travel costs to .and from^ork, aUowance for the transportation needs of 
dependents , allowance for public or private transportation costs in connec- 
tion \^th ^-^^pus educational field training required by a particular course • 
^of study , and the useV a Si^-day transportation period for campuses wlierc 



Saturday campus attendance is necessary, 



ss w 

T 



• ' " ' - 

In*g6ner;al, the trend in the rfec6mmendations by the m^i^y of committees 
J was toward* the inclusion o£ all transportation costs under corqponent items 
1 & 2, not just these which are directly school related 

. >• • 

- . Component item 3^ cost of going home when school is not m session, incurred 
the greatest range- ofj^sagreempnt which was more clearly related to the t 
. groups' Seli definition asM^ll as to their individual stand on the posture 
, regarding "Dependent" ^d ^'SeH-Supportfng" student categories. A maxi- 
mum of three roifnd trips per fiscal ;year, by the most economical mode, for 
Dependent and Self-SuppoHiTTg-students was finally prof>osed by the Com- 
^ mittees on Graduate 1> Professional Students^, Undergraduate Students and 

Career School' Students . The Part-Time Stude!h/groiip proposed a maximum* " 

of two round tripfs per academic year for Dependent Students (which is in 

• ■ . - 
agreement with the above specification of three trips per-/iscal year) but ' 

* • * •■ • * 

, with only the original; trip to t% institution allowable for S'elf-Sup'porting 

students, since the assumption is made that, with the esublishment of a family 

•'.*/. 

unit, travel to and frll^the parent's home is hot a necessary cost. 
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One of the major problems precluding cx)iisen8us on this expense Component 
was the many variables perceived by individual committees as intrinsic to the 

V 

needs of their particular student type. For example, the committee studying 
the needs of the career school student was concerned about the availability 
,of public transportatioV^nd the^length of time betwec;i terms during which a 
possible closing of on-campus housing facilities must be considered. 



■ 

It is believed , as aid administrators carefully examine the transportation 
requirements of the various student types being served, that any residual 
problems may be handled as specific adjustments . 

Institutional stirveys are of primary importance to take into accoun^ such 
factors as area cos;^» the lack or availability of pubic transi>ortation / the cal- 
ctilation of a standard mileage basis for the region and any uniqu^^roblems 
or considerations which would infhience the dollar range appropriate to ifie 
iiidividxial institution, depending on whether it is- an urban, rural, commuter- 
oriented or resid^tial campus. 

306. .EXPENSE COMPONENT 5 A-F: PERSONAt 

Definition: Clothing andj^keqp, recreation«jCmovies , 
concerts, spdrts, leisurd^Mding, records) and grooro^ 
^ ing aids . , . 

■ ■.• ^ 

The basic definition of this component was accepted by the committees, how- 
-^cr there are several po^ible adjustments and special considei'ations 
addressed by^e committees for which provision should be made as basic 
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allowances are established and as the individual needs of special student 
types are handled * ' ' 

A. ALL STUDENT TYPES 



}ei|t 



The geographical region in which an instittition is located well may 
influence the amount included as a 'clothing allowanci. 

. When considering dependents, if the dependent is the student's spouse, 
&en the personal costs for^boA persons sho\ild be covered in the basic 
allowance for thi^ expense component. 

The amount included for a recreational allowance should take into con* 
sideration those recreational activities available on the campus, and 
whether or not an amount to totally or partially cover campus recrea- 
tional activities is included m allowances for standard fees paid by all 
. students* . i 

B. NON'TRAPmONAL STUDENTS 

Sp^ial cpnsideratiqn in establishing this allowance should be extended 

m 

tc^the cases of individual studoits having unique personal needs such 
as those wl^o have recently inftnigrated or who have been or^are pre- 
sently incarcerated* 

C- DI^VANTAGED STUDENTS ' ' ^ 

Stud«sts of this particular type may reqiiire an additional budget allyw- 
^ice for clothing (probably varying from 15% to 30% of the standard 
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allowance established) to provide initial clothing acquisitions since 
their wardrobes xisually are not adequate at th^ time of first entrance. 



307, EXPENSE COMPONEiNT 6. A-F: MEDICAL/UFE INSURANCE 

I 



Definition: Health and life insurance. 

f 

All groups allowed the inclusion of health insurance as an expense cofsponent 
In general, it was their belief that the insti^tutioh's^own health plan should be 
the primary source of coverage, with- private insurance allowable with proper 
documentation . r:^ . \ " 

Pr^ently , 'such insiirance is ^eluded as a part of the Minim urn Standard 
AHowance (MSA) for parents/of dependent students . As stated in an earlier 
section of this HandSbok, it was the consensus of 'the conferees that there 
should be no differentiation^between the budget allowances Cor dependent and 
self-supporting students. Their only reservation m that re'gard was the prob- 
lero of health insurance for the independent student. In reconciliation of that 
reservation, it is the recommendation of th^ Conference that health insurance 
should be rtsooved,^ a part of the Miiumum Standapd Allowance and should 
be ipclud^ as an allowable budgeted expenditure for both dependent and 
selfllsupporting students, if not covered lor dependent students by their par- 
ents. * ^ ^ , . 

Two of the committees recommended that life insurance not be approved Us a 
budget expense component; two other committees recommended its approval 
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only for those students having dependents; and a fifth committee recom- 
mended that it be allowable only as a personal expense item . Based on the 
opinions of the committees . it is appropriate to delete life insurance as an 
allowable budget expense component and to co|||^ne it with Expense 
Component 7 a-F : Non-Insured Medical Costs inb one related component 
which would be aUowable only in those individual instances where the item. 
IS applicable to the sUtus of the student under consideration. 

308. EXPENSE COMPONENT 7 A-F: NON-LNSURED MEDICAL COSTS 

Definition: Routine care including prescription and ribri- 
. prescription drugs, therapy and maternity costs. 

Pursuant to the Expense Component 6 A-F recommendation above regarding 
hfe msuiance, .this ^xpense component is designated to be Non-Insured 
Medical Costs and Life Insurance with the following revised definition: 



Definition: Routine care to include prescription and nonr ' 
prescription drugs, therapy and maternity copts, optional 
denul care and hfe insurance. 



.A. ^?ON-INSURED MEDICAL COSTS ^ 

There are several general and specific budget adjustments that must 
considered when dealing with this expense component. 

AD non-elective care costs above or in the absence of insuran<;e cover- 
age should be allowed, providing the student presents propo- docu- 
roeittation, by budget authorization only for expenses paid during the 
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iTudget period . This^ proviso should be stated' in institution^ budget 
policies together with the caveat that such co^rerage is possible only 
if the treatment is necessary to maintain the student in an edxi^able 
status. 

■ " • /. .. 

In establishing institutionat.'^licy , and in co,nsideration of aid funds , . 
potentially available , ^idividual aid administrators may also wish to 

m 

% 

^ecify a maximum amount above which coverage will not be provided 

fr<m stufient aid sources . The applicability of such a maximum also 

* 

gpf^kft to the conferees* agreement on the inappropriat«iess of allow - 
ing long'term or ca|astrophic medically-related costs in student bud- - 
get authorizations. Fuirther, aid rfBministrators should provide, in 
tfaeir policy statements, for periodic review of non-routine medically-* 
related items for which budget approval has been given . 

1, \ Ncm-Traditional Students . Two specific adjustments recom- 
mended by this committee are» first of all, that special consid- 
eration shoiild be given to increasing costs for this student type 
arising because of dependents or age. Secondly, special con- 
sideration should be given to special inclividual needs, e-g. , 
preg^l^^^Pl^tion or ot^r tinxisually high medical costs'. 



< 
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B . LIFE IN SURANCE 

Life insurance may b« appropriately authorized as an additional it«n of 
cost in the student expense budgets for specific individual students; 
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w 

however, the aid administrator is cautioned to precede such authoriza- 
tion by a eyeful investigation of such factors as whether existing 
social programs provide duplicate provision for dependents and 
whether, indeed^ dependents are documented for whom such protec- 
tion seems pertinent to the family status and the mental well being 
the applicant. 

309. EXPENSE COMPONENT 8 A-F: COSTS RELATED WITH A HANDICAP 



Definition: Any special transportation or equipment needs 
due to a physical disabihty . 



The Expense Component "Costs ReUted With a Handicap" will exclude social 
or economic handicaps for student budget purposes and is defined as those 
expenses primarily inciirred by a physical impairment, either a physical or 
mental disabU^ verified by a qualified physician or other healtfi profes- 
sional* Allowable costs are those related to such a condition for which pro- 
vision is not made by non-institutional resources*. / * i 



Included in this expense component m^i^^^: 

Ir Special equipment related to the disability and/or " 
maintenance or replacement thereof. 



2. Non-insured, nqp-routine medical %xpen^8 ti\at are 
directly caused by the^'disability and/or are necessary 
to maintain the student in ^ educable sUte and to facil- 
itikte educational progress . 
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3. Expenses, related to human assistants and attendants, 
^ which may include, but are not limited to, services for 
^ personal hygiene , mobility and classroom or academic 

requirements . 



4. Special eqmpment necessary to allow/ the student to pursue 
the academic program. This equipment may include, but 
is not limited to, such devices is^iape recorders and other 
audio aid, braille books and equipment, and visual aids. 



hjNCpnsidenng tlie unique problenis that may arise with these budget items 
as they pertain to the matrix cells, X:ells 8C and also 8E may require human 
assista^e or attendants. Also, Cells 8D and 8F costs may vary, depending 
upon the age and capability of the d^endcnt to provide necessary assist- 



ance. 



The nature axwi exteol of the disability must be considered to determine the 
variables and adjxistments to the budgets ^nd each case shojjld be considered 
on an individual basis . In budget items 1 and. 4 prudent administration of ^ 
public funds requires that whenever feasible, rental t>r leasing costs as 
exposed to purchase cost should be lised }n budget, construction . 

310. EXPENSE COMPONENT 9 A-F I CURRENT DEBT REPAYMENT 

Definition: Medical, dental, auto, fxirnishings and 
spouse |s educational debts. 

The elements of this component were separated by the committees into two 
categories: Educational Debt and Consumer (Other) Debt. Consensus of 
opinio^ was to treat both categories as add^n expenses, allowable only with 
proper documentation . 

I 



Section 310f(Cont.) & 311 

nai Debt repa^€ 
the student and spouse during the budget period! 



Non-Deferrable Educational Debt repa)/nent was considered allowable for both 

y 



Consumer (Other) Debt may be an allowable budget addition, but only for 
properly documented, previously incurred, non-discretionary items, and 
then only if in the judgment of the financial aid officer, they are cause for * *| 
sufficient impairment to prevent the student's access, . ^ 

This expense component is c<ftisidered of special impact on the Non- 
Traditional and Graduate & Professional Students; but even thouglrm:oghi- 
tion of such debts was made by the co/iimittees involved , they also stressed 
that the fact of recognition does not imply priority of funding. 

v^ll, EXPENSE COMPOrfENT 10 k-F: CHILD MAINTENANCE/CARE 

Definition: Food, housing, clothing, medical and dental and 
private i^chool fees relating to dependents. "^Child care is 
included here, if appropriate, as is the cost of transporUtion 
involved in child care. 

Coverage for personal and recreationial expenses may be included in child 
care and maintenance allowances but only if these items are not provided 
elsewhere or by non-school agencies . ^ 

With regard to the element in this component providing f6r '^private school 



fees related to dependents," such an expenditure is discretionary on the part 
of the student a^ applicant and should not become an allowable element of the 
expense component providbig child maintenance and care. In that situation 
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wher« a dependent child of an aid applicant roust be provided special educa- 
tion or special educational facilities that are unavailable except through pri- 
vate education, the costs should be included in this exp.ense coroponentior 
the aid applicant but only after the financial aid officer has received suffi- 

/ 

dent documentation to justify its inclusion. 

In gathering the data to provide ,the basis for establishing the allowable costs 

for this component, aid administrators and institutions are admonished to 

take Into consideration the many variables that may radically affect the pro- 

> 

per establishment of allowable costs. Those factors include, but are not 
necessarily limited to, the age of the dependent child, the number of such 
dependents, whether there are one or two parents in the household, whether' 
die dependent is considered a household member in the applicant's family in 
the need analysis system, whether the applicant will live irl institutional hous- 
ing or off'campus and wh^ftier the applicant's spouse is present in the home. 

312. EXPENSE COMP0NE*NT 11 A-F: CHILD SUPPORT AND/OR ALIMO^fY 



Definition: A monthly amount provided for soqpeone not 
living with the student. 



This expense coroponent pertains only to those students having dependents. 

0 

Within the Conference tliere was soroe body ot^inion that such costs are not 
directly related to education and that they represent personal responsibilities 
of the stu'dent^ and that because of these reasons, the coroponent should not 
be permitted in student budgets.. This, however, was not a majority opinion. 



V U I 



^ ' ^ - . Section 312 (ContJ & 313 

Basically, the conferees agreed that, as consideration is given to facilitating 
access and retention and the maintenance of the student in an educabl* status, 
, such cofets should be allowed in the budgets of those students to whom such 
costs-are applicable. Such a budget allowance should equal the'actual cost of 
child support and/or alimony payments required' of the student but only as ^ 
such costs are documented by the applicant. 

Financial aid administrators shouldjDe aware that in some regions it may be 
possible for the applicant to obtain a legal temporary reduc^^ in the amount 
^ — to be paid. When this can be accomplishe<j , the budget allowance should be 

adjusted to equal only those actual payments required, not to thosc^ payments 
originally ordered by the court. , \ 

313/ EXPENSE COMPONENT 12 A-F: SPOUSE'S EDUCATIONAL COSTS - 



Definition: Tuition and books as described above if 
incurred durmg the budget period. . 



This expense component pertains only to cells 12 B, D and F, 



The basic items within the definition of ''Spouse's Educational Costs" were 

accepUble to the comnlittees, and they also added a provision for additional 

transportation . ^ > 

f 

The conferees agreed that the educational costs of the spouse attending 

another institution should not be fvinded because to do so could result in the 

double-funding of the spouse's cost or the use of one institution's funds to 

« 

pay expenses at another institution. In such in insUnce, the Spouse should 
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s^ek assistance from the institution where attendance is anticipated or should 

♦ * — ' 

utilize per^nal r.esources to provide for thpse costs . / 

«. • ' * • ' 

^ Aid administrators are cautioned that the spouse^s educational cost is a valid' 

t ■ • ^. 

budget item oniy^if the student and spoufe arS both enrolled in the $ame insti^ 
tuti(^ and both are financial aid appkctots^ As these conditio:^ ^e met, the 
financial aid^administrator shouH con s t^- uet a joipt budget wlBK^ould 
include all educational expenses for both persons to include individually d6C' 
umented costs . . ^ 



314. EXPENSE COMPONENT 13 A-F: SPOUSE 'S*EMPLOYMENT ALLOWANCE' 

Definition: The additional transportation, clothing and 
' *^^N^' g^^Nj^B 2uds relative to the spouse being fully- employed. 



This expense component only pe^^fetains to. itexns 13 6 , .D and F. 



The majority^iopinion was that this expense compon^t is not appropriately a' 
^ budget itena^s it may.be most equi^bly treated, at the option ^f the institu- 

* tioHy, as a deduction from income via the employment expense off-set within 
•the need analysis procedure . 



315. EXPENSE COMPONENT 14 A-F: TUTORL\L EXPENSES' . 

This component was^ ^dded by the cgnferees and was given the foU&wing 

' » * V 
definition: * . • , ' 

0» -definition: The actual documented per-hour charges 6r 
necessary tutorial expenses should be allowed whep this 
sei^ice is not provided free of charge* by the institution »^ 
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CHAPTER IV 
METHODOLOGY FOR DATA COLLECTION. ' 

' - 401. m^c«)tynoN ' 

The aini of this chapter is to advise the financial aid administrator on the pro- 
^ cess of indent expexjse budget research. This process can' be divided into 
th^ three primary functions of planning, implementation and interpretation of 
= research data . * - 



Student expense budgets must be based upon systematically derived dala 
that can be obtained by using some combination^f the methods described in 
this chapter. Budget researc"h must be tailored to the local institutional set- 
ting because of the wide variety in postsecondary institutional types, 'geo- 
gr^Kic location and the heterogeneity of the student populations within 
these institutions • Therefore, these methodolo^ca^ guidelines are presented 
' to ep|ble the individual aid administrator to develop a methodologically 
sound research strategy fron^ which may be derived cost estimates, and 
ultimately student budgets, appropriate to the. particular institutional needs 
and rpsotirces . ' ' 
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V Section 402 

402. PLANNING FOR STUDENT BUDGET RESEARCH 

A% RESPONSIBILITY 

Responsibility for the dev^lqpment of student budgets rests with the 
postsecondary institution. Within the institution, this responsibility 
is usually delegated to the chief financial aid administrator. Although 
research may be done outside the financial ^id^^Eice, ultimately the 
financi£ aid administrator should be the initiator and coordinator of 
expense budget research»projects. 

In order to realize economies in conducting research, it may be dttsir- 
^ able to develop research projects for all campuses i^ multi-campus sys- 
terns or cooperatively ampng institutions in the same locale . In some ^ 
instances, a' states wide governmental agency may take the initiative and 
^^st the cooperation of various institutions in conducting student bud- 
get research . - 

B. FREQUENCY AND TIMING 

The financial aid officer should establish a calendar for collecting sfn- « ^ 
dent expense data, regardless of the methods employed, to ensure that 
the process is systematically organized and can be planned in advance. 

Studen^udget construction is an on-going process. The thoroughness - 
with 'Which the research yir^s conducted that reailted in existing bud- 
gets determines the frequency of repeating such studies. For budgets 
to be properly constructed, comprehensive research may not -be 
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necessary annikaUy; however, annual review is required which may 
tiVe rise to revisions wai^anted by Vapidly changing economic condi- 
tions such as inflation. Budget items not controlled by the institution 
should be the focus of periodic reviews. whUe institutional budget 
items (such as tuition; ffees and on-campus housing costs) should be 
adjusted as changes occur. Budgets esteblished through major 
research efforts conducted at the locAl campus level may be updated or 
verified, as appropriate, using data from secondary sources. For 
example, data' from the Bureau of Labor Statistics (BLS) . the Bureau 
of th6 Census, the U.S. Department of Agriculture (USDA). or local 
experts and informants may be used to review, and adjust particular 
budget item*. For a more complete discussion of the limitations and 
^propriate uses of these secondary sources, please. refer to the sec- 
tionron Non -Institutional Sources— Budgets. Indices and Research later 
in this chapter . 

•r 

The purpose of stutlent budget research is to establish realistic expense 
levels for a given stud^t population. In order to do this, rfesearch 
shoxxld be carried out as close as possible to tjie time the expenses will - 
be incurred. Aid administrators may wish to conduct student budget 
research during-a period which allows enough lead-time to «Be the 
results in preparing their insti^fetion^s tripartite application in the f^ . 
Th^y may also wish to' verify tJjeir current year's budgets, in the fall 
and/or spring to determine if they are adequate or require adjustments. 
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While augmentation of awards to students using federal, state or 
institutional funds during the acadeznic. )^^ar may not be possible 
(i . e . » funds are already fully committed) , the aid admi^strator can 
authorize increases in the budgets to reflect cost increases which are 
discovered as a result of recent research. Raising the budget limits 
does not preclude increased allowances for work-study or off-campus 
employment earnings, additional loans, etc., which are usually 
referred to as ' self-help^ resources. 
/"^ 

Student sCC^e^ should be timed in order to avoid class exajnination 
or other high activity periods for students since such timing conflicts 
tend to reduce the quality and completeness of the data collected. 
Nevertheless, certain times dxirtng the year may be more advanta- 
geous t)>an o'ftiers for particular kinds of data collection (e.<g. , "start- 
up** costs collected at the beginning, pf the academic year) . 

DEMOGRAPHICS ' . 

I 

The aid recipient population is a segment of the total student body. 

4 

Budgets for aid recipients ought not to va/y substantially from budgets 
of students in getieral, though the ''modest but adequate" philosophy 
endorsed by the financial aid community should be considered in estab- 
lishing final budget figures . In o^der to select a representative sample 
of the student body for budget research, it is necessary first to Iq^ow 
the demographic profile of all students. This will assist in determining 

" ^2 ' 
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categories of student budgets to be devek^ed and in identifying tl^e size 
of samples necessary to produce statistically significaiit budget data . 

■ 0 ' 

♦ 

Differentiation oi^be basis o^ demographic categoiries is not necessarily 

intended to warrant consti'uction of sqiarate student expense budgets. 

Rather, the intent of siirveyingp the demographic composition of the stu- 

d^t popxilation is to make cert^ that the sample to be drawn lat^- is 

^rcgrcsentative of the -variability in expcnciitures presumed to bc^^es- 

erit within th<^ entire studfnt body. Consideration 3hould be given to 

the foUo^ng demographic characteristics in developing the siiryey 

instrumeflt: location of residence, age, marital status, race*or ethnic 

♦ , * " • 

origin, academic level, d^endAicy status and family 'size. 

EXISTOfG BUDGET-INFORMAT ION' 

' J ■ 

Onle the demographics of Ae sf>^|rnt population.^e known, thd aid • ' 
administrator should examine ^ther student budget infonftation avail-^ 
A)le. Such inforn^tion may be available from instituS3lal sources as 
well as non-in/titutional sources. The' literature^ may* include /state 
8uir;«y8^ 3LS regional indices and studies done at other institutions. 

" ■ ■'. . . ' ' . \ 

In addition, pul^lications- of $tate agricultural ejclension s^vices, wel- 
fare ^encies an4 'professional association may Ipe useful iii^helping to 

^® budge^*re«earch^ticipated. ^xamples of existing literature 
are cited in ^e references section of this ch^tcr. 
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RESOURCE AVAILABIUTY • *" ■ • 

Development of student expense budjgets.re^res a commitment by the 
institution to Ihe expenditure of resoiurces lor this. piilpose . In plan- 
'riing 'a'^sesearch project, the availabiUty of titae, personnel and money 
must'be a88,e88ed . These resources may be found to -exist wi^n the 

^ * • 

. financial aid offiQc; however, whcr? this is not tbejca^, it is the add 
admimstratorJe responsibility to identify sue* resbiii^es elsewhere. 
Where fundipg is necesWy^ support should be sougHt through* appro-* 
priate administrative channels; Indeed, "^ce budget develdpmeijt is * 
a P^t^odic process, funding required lor necessary research should be 
re^e^Jftij^a regular part of the financial aid office operating budget . 

. Additionally, personnel resources may be available within the institu- 

• ^tion at little oj no cost to ^e aijd office. Students, facility and staff cin 
. as^t in research design and implementation, statistical^analysis and 

conducting surveys^ The aid administrator must loc^, recruit ani' 
coordinate available resource persons as part .of the budget research 
planning process . V ' ^ " 

SI ■ : ' .'. . • 

ALLOCATION OF AVAILABLE "RESQURCES ^ 

f' ' * ' 

. On'th^ basis of a survey o£ studeqf deirogr^hics , review of existing 

budget; information jaind assessment of available- resources, a decision 

• can be m4da for thfe allocation, of resources to a particular student 
• \. > • . - ' 

* cjc^jense budget resdirch pr<^ect- Varieties of methods for implement- 

ihg research projects aii^scussed in the following s^tion . . s 
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SOURCES OF DATA FOR SPECIFIC CDSf ITEMS 

As indicated on the chart (Infra , p. 92). that follows, there are^ine 

types of soxirces froiiL which the individual financial ^id admini^ator 

can obtain dkta on student expenses* Infomlation collected from the 

• I" 

institution's students, adininistrative staff and facixl^* -institutional 

* 

sources — provide some of the most accurate data sensitive to the actual 
expenses of the institution's students. THfe aid administrator can con- 

• suit non-institutional sources such as local community informants, the 
Bureau o^ Labo^ Statistic s^(BLS) , Am«^can XxDllege Testing Program 
(ACT) a^^^e College Scholarship Service (CSS) publications, to 

.obtain normative expenditure data on basic cost items/ ' 

INSTltUTIpNAL SOURCES " ' 
At the institution, the financial aid administrator can collect data from 
students wl^o incur the expenses ("primary sources") or from fiuppli- 
ers to the students of the instructional, housing and food services, 
etc. , ("secondary sources") . ^ 

/ 

Both primary and secondary sources haVe unique advantages . The 
student- reported sources provide the only means onaetermining wh^* 
specil^ kinds. and amol^nts of. expenses are actvially^in^^urred. Local 
secondary, sources can prpvide useful verification of student-reported 
figures. Further, data obtaine<rfrt>m these independent sources can 
be used to pr(5ject)[uture changes in costs, 

■ 66 r ■ 
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Primary Sources . PrUury'aovurces, that is, students, may 
provide financial aid administrators and .researchers with 
expense* informatioo ^y^me^ToN^ee different survey^tech- 
niqucs:^ (l^Student^ch-ojected Expense Estimates, (2) Student 
Expense Surveys and (3) Student Expenditure Diary Surveys. 

\ ■ ■ - • 

Each method ha# distinct advantages and disadvantages. Any 
stxident budget research plan^should include at least^ne, a^d 
preferablyWnore, of these methods, dei>ending on th^ resources 
available. * All studenG ^^not jilLt financial aid recipients, should 
s^in^ludcd among the respondents to surveys of this type. 



A' 



a. St^ent {Projected Expense Estimates. This method asks 
stud^ts to estimate the costs for various budget items 
(pre-defined by the financial ai^ adminiArator or researcher) 
in advance of the actual pcri<^ when the expenditures ^occur ; 
' The items to be estimated may be defined as specifically a^f ia_ 
needed for the aid administrator to develop campus budgets'. « 

^ Institutions might routinely distribute and collect these sur- 
veys through regular administrative procedures required of* 
all students or liihit the survey to a specific group within 
the total student population. For example, surveys might 
be inserted in registration material packets and rctxirned 
with them . , ' 
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The major advantages of this purvey method are: 

— only one contact with the student is required; 

4 

detailed estimates may be^btained for specific budget 
items; 

— summaries of bo& the full range and the 'average'* 

expense estimates may be compiled;^ 
surveys may "be conducted at nearly any time during the 
, year; 

— a'compr^ensive sample of all students may be surveyed; 

and * • . • . 

— the data coUected will be 'objective" s^ce the s^rvf 



rey 



should not be perceived by respondents to affect 



individual aid awards. 
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The major disadva ntag e of this method is that the data col^ 

{ 

lected i^y be invalid becaiuse students, particularly first- 

' * . L • . 

^year ^tudents; lack eiq>cnditure expfe-ience to accxirately. 
pr^ect.th^ future costs with a^y degree of accuracy. 
Such inexperienced students may over- or undcr-esjtimate 

. their i^xpenses. If questionnaire are used in a mail sixrvey, 
quektions'^ may be misinterpreted and the subsequently 
reported figures ma y be less accura te. It should be noted 
that student surveys ( Infra , p. 97) including both5student 
projections and stirveys of past expenditxir^ , can be con^ 



ducted thr*ough personal interviews with students. The 



\ 
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advantages in this strategy are that misxinderstood quea- 
tlona can be clarified by the interviewer for the respondents, 
and the interviewer can probe further ifito expendi^e pat- 
terns, habits and special expense problem^ with additional 
questions to follow up on tin^se outlined in the survey instru- 
ment (i.e, , the 'interview schedule"). Such additional 
probing can enrich the researcher's understanding of the 
student's expense situation. 

V 

It is the opini^ of experienced researchers that the disad- 
vantages associated with sUidcnt-prqjected estimates out- 
weigh the potential advanUges to be gained. These surveys ^ 
may provide insight into how students plan tKeir personal 
' buffets; but the estimated figures , alone , are aot adequate 
for budget construction. In any case, projected esidmates 
used for the purposes of develc^ing budgets mu^t be veri- 



fied and updated usinR data trom apprc^riate secondary 



sources. 



b.- Student txp^ense Surveys . Stiljent expense surveys can be 
used to collect information on actual student^ expenses. 
Sufficient numbers of students. in various expense categor- 
ies--rfuch as residence type% d^>endency stotus, sex, 
attendance status and year in school— woxil<J receive a sur- 
vey instrument containing questions requesting information 
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I 

on specific budget items . The questionnaire could be mailed 
to the student^s resid^ce witl^ registration roateri^ ortiis* 
tributed on campus (in classes or at registration) . Tbr<^S 

' V 

"Student Expense Study Service" c^estionnaire ( Infra , p. 107) 
is an example of a packaged survey which might be used 
a Qiodel. Summary statistics- from completed questionnaires 
can be used to establish the rae&ges of expenses for the var- 
ious types of 8tudents«in the population. Personal inter- 
viewing « again, may be used instead of mail or handout s\ir- ^ 
_yeys. „ ^ - 



The major advantages of this method are similar to those 

described in the section above . The staff and dollar costs ' 

of the student Expenditure survey methods can be qmte high 

if the development and pretesting of the questionnaire, jdis- 
s 

tribution and data analysis costs are included, or if the 
pezlional interview technique is employed. These costs can ' 
be reduced by using a packaged survey, volunteer staff anp 



dis^i 



the disfribution methods suggested above. Personal inter- 
views might be used for only a subset of the population sur- 
veyed to keep research costs down while still collecting 
additional data on student expenses .not possible through 
mail questionnaires or^other met^iods. . The expenditure siir- 
vey me^od also s\xffers from the inaccuracies associated - 
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t 

« 

with the requirement of^«6tudents to recall and estimate their 
expenses from the past. 

StudenrDiaries or Ledgers (The Expenditure Diary Mctho<^) . 
One to involve students in the process of estimating 
their expenses is to use the "expenditure^ dia^y me'Ehod." 
The diary is a booklet in ledger fornjat Avith pr^-deffned • 
expenckture categories. The student records personal or ' 
family expenditures ^thin each category as they are 
incun-ed . Some items <e.g. , tuition and fees, books, rent 
deposits, medical costs, utility bills* etc,) a^e recorded on 
a one-time (monthly or school term) basis, while other items^ 
such as food co&ts and transportation e^cpenses may be 
entered in thfe diary forms at more frequent intervals (daily 
or weekly) . ' , • ^ > 

The diary insl^ament may be designed to inclixde not only 
those items normally recognized by the lecH institution's 
student budgets but also other expenses not currently allow- 
able so as to assess the potential costs involved, tach dis- 
tinct expense category heads* a ccJumn undCT which tKe 
Record keeper makes cities. Receipts for some types of 

expenses may be requested fqr verification of enti'ief . Dates 

» 

of all entries should be recorded to^^ow tabulations of 
.weekly or monthly tot^s , !ln .exataphe oC in expenditure 
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diary (Infra^ p. 97) is reprod\^cd in the Reference s^ctio^ 
of this chapter ; *^ 

The full range of total or specific-time costs may be analyzed 
for budget estimatioi^ needs . Diary sizrveys may be con- 
ducted for any reasonable Ifength of time but are most useful 
when field p'eriods jio not exceed two j^Ofiths . Diaries should 
not be used for periods exceeding two months sigce diary- 
users tend to alter their consumption behavior based on 
observations of their earlier entries (the ^ " coridltionin g 

- \ 'V . ■ ' 

effect").^ Diary survey^ to cover longer periods can.be 
accomplished ^lith'^onsecutive or overlapping panels of 

\ \ : 

^tudeqt diary -keepers. ^ ^ 

• * * 
' Any budget item cSst required by the aid acininist^^ator may 

^ be included in the diary instrument since diary fexpens^ 

* 

records reflect actual costs for specific! budget cat^ori^. 

This method provides current an,d accurate iEflkrmation sensi- 
t 

tive to individual variatipns in expanses.' 



I 



The accuracy of expenditure diary data is dependent on the 

\ 

care taken in selecting and training the participants and on 
tbe supervision of their efforts during the field period. Fre- 
quent ConX^ots vnth i^rticipants by phone or in person' are | 



^^'^^htflpful in 'resolving queskons regarding entries and to 
ehsure accurate Recording. Members of the fma^ncial aid 
72 • 
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• staff can supervise a diai-y sfurvey .^specially^if they have 
used the diary for themselves as- a pre^sf to the study. — 

• * ♦ • ' • ■ * 

Coordination of^thc diary survey by a sihgle staff member is 

preferable . ^ ' ^ ' ^ ^ 

*. * ■ * 

. ' " ' ' ' 

fKe cokts of diary surveys depend primarily On the number 



of student 



participating,, the frequency of the surveys r their 

, • - / r 

duration and the remuneration offered participants as incen- 

. tives for keeping ti^se expense records. Though diary sur- 
veys may.be productively used twice each academic year, 
fall and spring, the field period should inclucie the beginning 
of the fall term^in order to "inclu'^e 'start-up costs . " As with 
surveys, the problem of a decline in participation by panel 
f members may be. present. To encourage continued partici- 
pation. students might be paid a small stipend for completing 
the diary period. Certain privileM^ may be offered in l>eu 
- ^ --^^mongtary rewards F>\irh ag priority at a ttHbt/^uun-prty — — 

^ ceAing, free tickets to sporting or cultural events, jitc. 

• • • » • 

Secondary Sources . The methods used to. obtain pertinent stu- 

dfent information frqm secondary institxitibnal sources include 

J m ' >' ' ^ 

personal lAterviewing arid document review. Specific examples 

ft 

of useful secondary sources are iden^fied in the sections that 

' • 'S 

follow. , .' * ^ 



r 
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Published Institutional Sources. The financial aid admfms- 
trator may be able to <Jbtain cost data directly from the insti- 
tuitioh^s catalogues and/or internal departinentai publica- 
tions. These ^ourc«s often provide'' some information on 
tuition and fee's, essential supplies and equipment, instihi- 
^tional housing and food plans, campus medical services, 
campus Recreational costs, parking fees, etx!^ Data can'^be 
obtained from these sources'relatively easily. However, in 
some cases, the information may not be current; and the 
published amounts may not Veflect the true costs incurred 
by individual students. * " ' ' 

Institutional Faculty, Staff and Student Expertise. Institu' 
tional administrative staff, faculty and student expertise can 
provide useful, informed cost data^r manj^oMhe specific 
expense items. The school bursar or comptroller cap pro- 
' vide tlic most cui x exit costs for ' institirtionally**sjuppU'€fel*^ '^^i 
services (represented by tuition, fees, institutional housing,, 
food plans, health insurance and activity fees) . F\jyther, 
the financial aid administratpr^can obtain an "insider s'^ 
estimate of potential yicreases m costs from the bursar's 
office. , • 
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A range of houAig costs' can be obtained from the listings 
of the Housing Service Offic.e, the residence halls adminis- 
trator and the IFC-Panhellenic advisor. College bookstore 
managers can provide cost estimates for books and supplies, 
including cost projections for the coming year. Food ser- 
vice staff can report on the patterns and costi of student 
food-buying habits. 

Institutional staff and student groups might be willing to 
develop and Carry out cost surveys of items required for 
students. Housing, gr9ceries, restaurant meals, book- 
Store purchases, car repair costs, clothing, grooming aids 

r 

and local medical services are examples of items which can 
be priced in a cost surv*ey . These surveys should be con- ' 
ducted annually and more frequently if necessiry . 

Faculty and staff can lend their expertise in other ways as 



well. Home economfcs faculty can evaluate cost estimates 
for food, child care. 'clothing,. i-ecreationaJ and personal 
costs. Economics and business administratipri faculty can 
provide data on regiotial price trends for major expense 
iteme such as housing and, possibly, food* Most faculty • 
engaged in social science research c^ assist in the devel- 
o^ent ofsurveys or other methods of data collection . ^in- 
ally, some faculty may, be v-dlling to assign their students to 
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a class project aimed at researching the costs of some bud- 
get items directly related to the course content. 

Faculty, s^f and student expertise utilized for data collec- 
tion is relatively inexpensive and, once contacts are -estab- 
lished, may easily be 'tapped for repeated datai research at 
any time. The cost data collected from staff are likely to be 
quite accurate and current, particularly for sery^cs sup- 
plied by th^ institution. The data collected in cost surveys 
administered by faculty, staff or stuc^nts can prove 
extremely valuable and accurate in the verification of stu- 
dent-reported expenses for a number of items. It is quite 
possible that student budget figures may be estimated, at ^ 
least iox some items, on the basis of ^cosj^ surveys , and then 
verified using student-reported data. 



Perhaps the sin^e disadvarftog of this method is the lacJc 
of internal personnel resources, or the time required to 



identify and estabhsh contacts Which yield cost survey - ' ^' 

efforts on thpse campuses whic^ do haVe this expertise 

* # ' ^ 

available. 'The aid admihistratpr should coordinate attempts 

to enlist the support of faculty, staff an^i students for research 

eflDrts with the chief executive officer at the institution so as 



to ensure better cooperation from campus resiiurc^^e^^on- 
nel. All cost surveys, of course, need tp be^updated to the 
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- i 

year in which the student budgets. are to be us^d. Finally, 
it should be noted that staff expertise is least Helpful in 

estima^g expenses which arc incjividual-by nature (e.g. 

\ ^ 

indebteJbiess and family support costs) . 



C. NON-INSTITUTIONAL \0URCES 



The financial aid administrator can also use a wide variety of infor- 
ipants and published data from national, j^Mg^n^ or local nbn- 
mstitzational sources, <hough the applicability, of those beyond the local 
level must be examined carefully. Most of these soiirces areTin one 
way or another, connect^ with governmental agencies. 

) ■ • ' ■ ■ 

/ 1 • Local Community Informants . Information on the costs of various 

.' " [ ■ 

budget Items may be obuined from non-student sources in Jhe 
, local community. Off -campus' bookstore managers, service rep- 
resentatives from local utility companies, realtors, the AAA an'dv 
^ local 9tore managers can all provide cost information for speci- 
^ fic Items. Community health and welfare agencies^ day care * 
centers (or the state agencijes who license them) and local 

agencies who distribute food stamps are also possible resources 

' \/ 

in the local community. ' - 

0 Local and national publications are also possible seco]nd&ry/g 

> . . - 
. ' .' ^^ so urce s. F o r ex a mple, cla s sifi e d ado in loc al p ap e r s -dis clo se 

^ the types df off-campus housing Available to students and -the 

d So • ' 
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costs' involved. Trade publications (e*.g.. Publisher's Weekly 
{6r book costs) can be reviewed for cost projections predicted 
for various relevant industries . * 

The use of this method is limited by the' ayailability of local off- ' 
Campus eH)ertise. The fin^cial aid administrator must judge 
the quality qf the information obtained from these sources. In 

■' 9 

addition, ififormation on special ekpense items is ribi^ usually 
available . * / 

Budgets , Indices and Research , .The federal government reg- 
ularly pubbshes'survey data compiled and ^analyzed by. the 
Bureau of Labor Sutistics (BLS), the Department of Health, 
.Education, and Welfare (DHEW) »' Department of Agriculture 
(USDA), Department of Transportation (DOT) and the Bureau 
of the Census. ^ • , 

Ambng^financiabaid administrators, the m^st widely known and 
used federal data are the BLS family budgets ^ These budgets, 
based on the expenditure patterns of an urban family of foiir, 
were developed u^ing the 1960-61 "ConsumefvXxpenditure 
Survey" and were last upci^ited in 1969. The budgets^rep- 
resent an index of spending for the "typical" family. For exam- 
pLe, a USDA "nutritionally adequate" food plan is priceS and 
included as the food component in the BLS family budget. 
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These BLS budgets are appropriate as the sole determinant' 
of the dollar amounts*cf jstudent eipense b'lKigetsJor two'rea- 
^sons. First, th^y do not necessarily reflect student living and 
c<)nsanjf>tion patterns andf costs. Second, even the .regional bud- 
gets do not necessarily reflect the^ costs students confront as 
"captive consumers" in many campus communfttes. , BLS.cJkta 
may be useful, however, in two ways. First, the budget proper 
tions (food, housing, etc.) may be helpful in evaluating mi/ried 
student maintenance expenses. Second, regional or national * 

■ "x • 

cons\«ner price indices (CPI) can be. used to verify student 
expense budget changes over time*. 

Contracted re^arch at the federal level consists of both periodic 
studies (for example, the National Center for Educational Statis- 
tics longitudinal studies) and applied research efforts which a^e 
conducted at irregular intervals. In general, this research pro- 
vides fiational>y- representative data on incurred expenses of 

« 

students, often stratified for regional variation and various ' 
institutional and undergraduate characteristics . Sute research 
efforts tend to provide silnilar costs data representative of the 
expenditure patterns within each state. These data ar^ gener-* 
ally collected through student questiopjiair^ •andl[or personal 
interviews. « . ^ v 
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/ 

«• / 

^ While federal and state research efforts may provide nationally? 

• ■ ■■ ■ 7 ' . 

or statewide representativ^-^stimates of student expenses, the ^ 

J * 

* use of these data for local campus budget cohstruction is limited 
for two reasons. .First the expense categories are usually 
brped and the estimates often exclude some costs which students 
may incur.. Second, the ifindings are generally not available 
ui\til a ytor or more after the data have been cpl^ected and are 
therefore outdated . 

. Federal/ Stote Regulatigns . Government program regulations 
include allowable ranges and maximums for student expenses 
within different categories of expenditures . The expense items 
and amounts allowed under these programs may differ accord- 
ing to program objectives.. The principal feature of regulatory 
expense allowances is that these items and amounts match . the 
• maximums generally permitted for the distribution, of public stu- 
dent aid funds. However, the alldwanqes are not" necessarily 
» 

based on research of actual student expenses. Further, the 
^ accuracy of the allowances may be ignored in favor of policy^ 
and budgetary considerations. ^ These Estimates should not be 
used as standards for local campus budgets for these reason^. 

Other Ngn-lnstitutional Sources . The American College Testing 
Program (ACT) and the College Scholarship Service (CSS) per- 
iodically collect institutional estimates of student expenses and 
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make thera available in reporf form . Summary statistics for 

^ broad expense categoric^, broken downkby inetituUonal type 
and control, ar^. published ahnually in the case of CSS . Other 
non-federal research groups (e.g. . Higher EducaUon Research ' 
Institute. UCLA) provide additional information on student 
expenses, but agjtin their applicability to the local campus is 
' limited. First, they <3o not mclude all specific expense items; 
ofilf. broad expense categories are used. Second, the averages 
or rlnges nJay not be representative of all institutions nationally, 
regicJn^^ of of a given type and c^^ntrdl; Third, the published 

data may be dated and the* data themselves are orlly as a-ccurate 

• ' * » 

M ^e methods used by .the institutions which provide the . 

figures in the first place. For these reasons, the national sum- 

marie^available from non-federal sources are not particularly 

I • ■ .• 

useful for constructing" local fampus budgets. 
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It is iiQportant to collect information on is many specific student fxpense 
items as possible, whether they are currently, allowable under -existing" stu*^ 
dent budget definitions or not. Thi^ will allow the financial aid. officer to 
determine more accurate and relevant student expense budgets, subject to 
program regulations, institutipnal policies, and studen^^pes, and to con- 
sider tlje costs of adding new eleiienta to the list of ^llbwakle I'terfis. 

. ■ ■ X " 



• ' • Section 404 (Cent.) , 

ki least one student-reported source of data should be used in constructing 
student expense budgets. This is the only data source which is sensitive to 
sjilpific student circumsta^nces at ^e local campus level. 

— : — -| --:7— 

More than one method or source of data should always be^sed. This strat- 
egy permits verification of the data collected and raises the eonfidfence level 
erf all publics in the figures used in the campus budgets ."^ Verificatidh method 
might. include cost surveys, institufior>^ or outside expertise y. 

Student ^xpensfe items should be updated to the year in which^they are used, 
and at least some type of research on costs. should be conducted annually. 
Furtl<er, reseai^ch on student expenses should span the academic year to 

,9 

obtain information' op ^xpepses pxeciiliar to' different time periods (e.g., 
deposit^ and start-up costs) . * . ^ 

In any student expenseVesearch, local data are preferable to national or 
regional da^ . Local data are the most sensitive to actual student expenses 
within specific geographic aveas. 

Bureau of Labor Statistics family budgets are not appropriate as a primary 
source in the determination of \he dollar amouotA in student budgets . The 
BLS budgets iare based on normative stainAa^ds not reflective of student 
populations or individual campuses . 



Section 405 

405. .EVALUATION OP STUDENT BUDGET RESEARCH DATA 

On the assumption that some sort of^tUdcnt expense research has been con- 

ducted, the issue arises as to how one should interprej^ the resulting daU- 
m - 

A. ' DESCRIPTIQN Of DISTRIBUTION 

Th^ distributioa of the individual responses to each survey item 
(element of stud^t expenditure) can be described from four perspec- 
• tiveg. • ^ 

, MultUnodality ■ Does the distribution have more than one mode 
(i.e^fTdoes it appear that all of the stedents either spent a lot 
or a Httle on the budget items?) 

2. Measures of Central Tendency . Mean, median, ^tc . * 



3. Measures of Dispersion . .Variance, standard deviation, (square 
root of variance) . coefficient of vari^on (standard deviation 
"^vidcd by mean)i etc. ' 



4. Degree of Skewnetes This refers to tKe extent to which the div 



tribution of response is nonsymmetric (i.e. . are there a few 



students who spend very much or very little 6n this i\em?) . 



B. INTERP RETATION - * 

' ^ ^1- Multimodal D^str-ibation . If the '(distribution is multimodal, there 

- • • ' / 

is probably sdjne ^erational partitioning of the student body. 



/ ' 

r, 



~ " Section 405 QCont.) 

' ■ ■ ' ■ ' \ • ; 

based on its demographic characteri|jics , that should be conSid- 
ere^. This would imply that each o£ the student groups should 
be analyzed separately. Note that if this same partitioning 



appears to be desirable for other survey items, s^consideratioh ^ 
should be given to establishing more than ^ne expense budget . 

Unimodal DistribltJon or ^ Partitioned MuUim'^dal Distribution . 

• ■ • . . \ . •. , ^ 

a. Little Variation. If the distribution exhibits httle variation 
around the mean, an4 if the distrflttSon \s also fairly sym- 

% <^ \ / 

metric, either the mean or median of the i^^esponse- Values is 
^ ' % S 



a good basis "upon which to estimate thj^N^penditure it€m. 

b . Gr eai Variation . If there is a ^r eat deal of Variation around 

\ 

the mean, one should probably consider a r^geof "acc'^t- 

\ . > 

V able'' values for this budget item. * /* 

" ■ ■ I ' 

c. Nonsymmetric Distribution. If the distributi<|n is honsym- 

• - \ 

t 

• t 

metric, the median is probably a better measure than the 

mean, but' at this poim one should try to explain the 

skewness. Although the usual mean is not the',belt' measure 
. • \ * . • i . . 

of central tendency here, there are some other ^versions of ^ 

the mean which are possibly better than the median, i.^.,' 

/ \ 

interquartile or wind^rized means. Check v^th local 
resource persoas who are familiar with^.statisticifl analysis * 
' for help in interpreting the results . / • " - - 

."103 , 



* Section 405 (Cont.) 

' ^- . ' 

Analysis. One should compare the resulting mean, median, 
or range? oljtaine^ from the survey with equiv^Lent values 

for each cost item- obtained from other sources--studies \ 

J ^ 

government statistical series, etc. This, and more refined 

- ' s 

statistical analysis of the survWy data, y/ill.giv^ an ij^ca- 
tion of trie confidence to place in the survey resultsS 



liesults of Analyses. On the basis of the above analyses, 
one should get a clear indication of whether a standard bud- 
g^tyCem, more than one standard budg-et item or an accept- 
able range of values is appropriate for each expenditure 

' 4 , 

item . - f 

• \ 

Effect Qn Student Groups. Doing a separate qltialysis for 
aided and non-aided students, and then comparing the 
results should be';^rtinent to whether e^dsting institutional 
budget policy has inequitably treated aided students vis a 
vis non^aided students, forcing. them to exist at a lower 
standard of living . The aid administratoi'* must be the final 
judge of whether a lower standard of living imposed on 
aic^ed student* by^ campus budgets \vill place them at an . 
educational di^a*dvantage when compare^^ with non-aided 



students . ' * t* •* 

I ^ ' \l 



I 

Section 405 (Cotit.) 



PROBLEMS.TO ANTICIPAIE 



The researcher must be alert to the distribution between expenditures 
made by the student and those made on his or her behalf- ^particularly 
by the d^^pendent studenl. This relates to how questions are phrased 
and whether the student knows the'answer. 



Is there a non-response bias 



9 



Extraordinary expenditures may be producing skewed r^ponses. 

Vagueness in questions--Is there differenfWfon between commuting 
,and vacation travel?, etd. 



PRESENTATION OF FINDINGS 

' • / 



The recommended expense budgets must be supported by a complete 
documentation of the sources of data used, sxirvey techniques employed, 



assumptions made and analyses used to generate thej^sulting student 
expense budget. 



OTHER ISSUES REQUIRING CONSIDERATION ' ' , 
Who is responsible for formally adopting the student (expenditure bud- ^ 
get? Does the authority reside with, the financial aid officers and/or 
with a higher administrative level? 



How one trea^ the expetiditiires m^de on behal/ of students living ip 

* * ^ 

^ * 

the parental hom|^ will have major equity implications and influence 
^here students jchoose to live while attending school. 

86 • 



Section 405 (Contr) & 406 



Is there a vehicle for gett;ng'the United States.Office of Education to ' 
\ underwrite a portion of th6 research costs ne'f^ssary for'j^dli^ing 
student Expenditure budjgpts that represent the ^^n^cessary" costs of. 
attending a particular institution? * 



406. SUMMARY 



This chapter is ipteridcd to l>e suggestive of how the process' d> student bud- 
get research might proceed, without prescribing specific^'.strategif s or 
methods. It- should be emphasized that some systematic research^is essential 
. in establishing accurate and adequate student budgets for -financial aid recip- 
— ients. The frequency ^of thfe research^ methods us^d and the fiha^ det^rmina-. 
^ tion <jf actual. figures for budgets remain, however,' a matter of local conti'ol. 



This re^arch process should be carefully planned, coordinated and imple- 
mented^ achieve the best possible information given the limitations of time 
and resources available to the aid administrator 'at. a particular fcampus. 
Student budget research is a fundamental part of re^onsible administration 
of federal, stat^ and institutional aid funds and must be considered as part of 
the aid qj^cor's attempts jtt being accoxintable for those funds. 
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^lulor »ng 

: fucs) 



SPOjSE'S EDtJCA- 
TlCViAL COSTS 
(lu t (On , fc«s . 
boo* s , supp I ic$ , 
fan^por tat "Oo) 



I tc«» r^OY be 
! collected 



I ? ten may be 
I collected 



i to •Toy be 
coU«cted 



' Tuf t JOn and 

scHedule 
(•f SJ-v 

scHool ) 



Bursar (il 
sjf^ school) 



* CoJ^lrn c Hand -^ 
B->ok ( t u» - ' 



fud-nt) 



\Z7c^^°rlr.ll °" local -v.rVet prices of specific expenditure l,c«,. rrcc^. tly. ^hce surveys can be conJufVd 

«.ts ,He coopcrot on of bu |ness, eeono^Pcs. ho-.; ecoron!cS,or other ocode™,c staff and their c'r.scs. 5l«dCPt govemrKnt :n.c'-r,v.. 
Counc.ls, jnd Residence Hall groups can also be asked to assist In the-.e surveys, ' . - - 



«»t very low cost 



ERIC 



A 



ERIC 



EXPENDITURE DIARY SURVEY ? 



SURVI 



Office of Student Affairs 
Research 



CODE # 



Please check all responses and'^nswer ^1 cjuestion 'that apply to you 

I, Student Status New - ' Continuing A^y^ ^ 

> ^ Dependeht ^ IndeF>endenf ' 

Frosh ^ Soph \/ Jr ^ 

Sen N. Grad ^ Law - . 



2. How ^d were^ you on your last birthday? /(^ 



3 / Marital Status Single - 

Single Parent { No. of Children 

Married (N<3^(Jf Children 

\ ^ ^ Spouse Eit)ployed? y es No 

Occupation ' 

4. Housing Status U.C. Dormatory* U.C. Married Student 



Housing 

coop* Fraternity/Sorority*_ 



♦How many, meals are served at your housing unit 

each week? /Q . m eals/week 

^ . Rental Apartment off-caropus 

^Hqh many roommates/ family inembers? 

Hw many bedrooms? 



House 



^"^^^ ^ How many bedrooftis? 



How many ro<»tBiiat'es/f amily members? 
Do you own or rent? _; 

City of Residence ^hpfkphtj 

5. Ethnic Identification (Optional): \ ^ 



6. Academic Major : f /ly// ^yy V/t^#r/ny ' 

> 
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FOOD AND HOUSEHOLD SUPgLIES> 



Record all purchases made at- the grocery store under the. appropriate 
•;coluron heading whether fo^ food, cleariing supplies ox: other rion- 
^ food items. Do not^ record elsewhere^in the-diary those pon-food 

it,ems which are included here . « . - 

/ ' ' , ' ' »^ # 

Grocery Store Lunches Purchased SnacRs Purchased on Dinners or Weekend 
. Purchases on or Near Campys Campus/From Machines Mea-ls in Restaurant 



Date 



Amount 



1 0- n s^.o ?^ 

n il 



Date 



mount 




ERIC 



Date Amount 



fO - f 

fO-7 - 
■// 

70-/7 
|0- « 

io -30 



98 



S 



5 / So 

i ■ So 
f 5S 

s -i^ 

/ 0 s 
,•35 
25 
/O 



fl- M 

II -12 

II - 2i( 
1 1 -2*^ 



5. 

i a? f I 
/ HO 

HO 
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Date 



Amount 



JO 

ii - A 



i f. 

^ 5 is- 

s 3.0O 

- _ J- — 



FOOD AND HOUSEHOLD jUPPLIES 



Record all purchases- made a^t^the grocery store under th^' appj;opriate 
col.umn'' -heading whether for food, cleaning supplies' oi:' other non- 
food items. Do not record elsewhere in the diary thos6 non-food 
items vhich are included here, ^ . 



Grocery Store Lunches Purchased ^ 
Purchases on or Campus 



Snacks Purchased on Dinners or Weekend 
Campus/From Machines Meais in Restaurants 



Date 



Amount 



Date Amount 



Date Amount 



. Date Amount 



3^3 



4. 



HOUSING EXPENSES 

Where the total cost for housing (e.g. rent) and/or utilities are 
shared with I'oommates, record only your "share" of the costs and 
not the total paid by all. For home owners, ^record the total monthly 
mortgage and tax payments you are \responsible for. 



Ta> 



Monthly Rent/Mortqa"qe and Tax Payments for Ho^'se or Apartment 



for the month of 
for the month of 



Oc^ob€rr ■ 



November 



wfelre 
were 



FOR REISERS ONLY ; Which of .the following deposits were required 
at/ the beginning of the lease or rental agreement? How mucR 



was your share? 

A. Last month *s rent 

4 

B. Security/cleaning 

C. Other ( please speci fy) 



Required 



Amount 



Dormatory -Fees per -Month / (Quart.er^/ Year ( Circle Oue ) 



N Utilities 



A. Pacific 6as & Electric 

B. I^cific ^Telephone 

C. East Bay MUD 

D. Re'fuse Collection 



Initial Installatior 



_ . , . charge or Deposit 
October Noverrtber „ « -j- 
^ — Recently Paid 



loa 



BOOKS AND SUPPf^IES 



Record the cost of all required textfc for your current classes 
-Whether you choose to purchase them or «©t. Under the Miscellaneous 
category, include the cost? of items likfe art studio fees, lab 
"fees/ drafting to^JrS, electronic calculators, etc. whi'ch are not 
recorded in •''either the "Books" or "Supplies" columns. 



Books for All Classes 



ERLC 



-Supplies ( pens, pencils, Miscellaneous 
jJaper , etc. ) >. ' ' 



Date Amount 



•0 -i 
10- » 



Date 



Amount* 



,0-1/ ii-i^ ■ 




11-6 
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^D4e 



Amount 



(1-5 i '6 06 









' 


1 






» 1 








- ' 6 






Toiletries, Haircuts 


■i>ERSONAL ITEMS 
Laundry ernd Dry Cleaning 


Entertainment/RJicreation 




DATE AMOUNT 


. DAIfE AMOpJT 


DATE AMOIWT' ' " ^ 


« 




















* 














c 




J 




% , • ' 


< 

* 

* « 




: 


• 

• 


t 


— - 

• 






I 

L 




- 


• 

• 


* 


* ^ • 


















' 4 
























♦ 

* 






















>- • 














t 
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< 
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TgANSPOR^XTIQN 



Recofd expenses foy public ts;an9i\ for periods of several days at 
a tune, rather than eac^ day. Under the "Date" , heading in that 
category, record the period covered by the sununed* cost figure 
( e.g. 10/1-10/4 $2.00 ). • 



P\ibl*ic Transport"at ion .Gasoline fo 



Maintena 



nci^or 



Auto 



Date 



Amount 



bate 



Amount. 



Date 



Amount 



lo i/,o H ^ .15 



10 - 3 1^5r. 00 

11 - /3 ^ 5 «0 
11-20 # ^.^6 




If you have auto ifnsuranc'e that you' must pay, what is tlje Annual 
premi4an7 ^ * 

' ^ ^4 

What is the cost of ^ ropnd-i^rip between your, home ( e.g. your 
j>«ananent residence ) and Berkeley by the normal means oi^ trans- 
portation you use? ' . - , » 

Cost ^ 7 I p . T ype of Transportation 

* — ■ ' ' 103 • • 



if 



1 



8, 



^ PERSONAL C 

s 

Record the cost of all clothing items purchased, the date of purchase, 
and a brief description of the items, ^.g. shoi^s, blouses, shirts, 
slacks, levis, etc. If you are m'arried, Tecc^rd clothing purchases of 
your> spouse here as well and designate them as such by placing an ^ 
(S/T after the amount recorded. Do not record «cost of ^child's clothes^ 





Amount 


Description of Item{s) 




- 


■■,1 . 




* 


,■-.1 ■ 

• 

V 

0 




1 




i 


\) • 

i 





MEDICAL SXPEKSES YOU PAY FOR 

Record' «<penses for medical care and maintenance for you and your 
familyMwhere applicable) that is not Covered by any insurance or 
health care program ( e.g. Cowe II , ""spouse * s health care plan through 
employer, etc.). If you pay for insurance (m.ajor miedical) or a health 
c^re< plan of some scjrt, record that cost (per year) tinder Miscellaneous. 
Also under Miscellaneous include eye glass'es, physical therapy, allergy 
shots and psychiatric treatment. 



Doctor * s/Dentist * s 
Fees 



X-Ray/Lab Work' 



Prescr Tpt ions , Vitam.ms 
and Miscellaneous 



Date .Amount 



*Date Amount 



Date 



Amount 



Hospital 
Cl^ai^es' 

atel Amount 
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I o 



V 



9. 



DEPEtg)ENT EXPENSES 



\ 



ERIC 



Child ^fe/Babysitting Children's Clothing Miscellaneous Items • 

(e.g. school supplies, 
, ^ rec^j^tioTiv etc . ) 



f ^ ^ 

Date Amount 


Date Amount 


Date 


Amount 




• -< 


• 


- 










*< 






































: 









MISCELLANEOUS 



jcord 



those items you no5l«^J^ would purchase^that have not. been 
c^\egorized elsewhere in thasurvey. Examples would include the 
following L newspaper /magazinle s,ubscript iona; records; books for 
pleasure xeading'; pet supplies arte food; etc. 



Date 


Amount 


to S \ 


5 ' oc 


. p - £■ • 


\ 1 CO 


10 - '2. 


i 1 eo 






,o '3 






% Sec 




1 1 




i .10 




i 




$ .i'> 






• 1/ ^ 




l(- 15 




•II : 'fe 


$1 eo 


11 --/? 




II - 




c 


i 3r 



Description of 'ItemCs) 



f.i c/c^Mrt . afr^ £^>-*/»« ViW 

... » raw* 
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STUDENT E)^E^IDITURE DIARY SURVEY 
J^OhrrH% SWiMARY 



FOOD 
HOUSING 
BOOIJS/SUPPLIES 
PERSONAL ITEMS 
TRAKSPORTATION 
CLOTHING 
HEALtH CARE ^ 
DEPENDENT COSXS 
MISCELLANEOUS 



i 



OCTOBER 





NOVEMBER 


AVfiRAGi 












7^-26 


















75-3 



TOTALS 



MARITAL STATUS 



NUMBER ROOJ-IATES/FAMILY SIZE 



••■C»ep (i'i^-C'./U) ' 

■US- 
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Cottege Scholarship Service 

of the College Entrance Examifvation Board 



Student Expense Study Service „ - »u ' k»^,07a 

^ ♦'aJ^ Reprinted with pcrnussion, copyright (cJ 1976, 

UUeSllOnnaire . , * CoUege Entrance Examination Board; New York. 



IMTRUCTIONS TO STUDENT 

Tliis HistJtvttof) It commttltd !0 imn% iju6tnx bi»d|tts lh«t rtttvct iM Ttte 
txptftm of owf fludtrnt Tbtit budfils art uttd to conmuFHCtW vwth 
pottntial stvdtnts M to nakt finvKitl ai^ Mtrdi. To bt turt thtt ttit 
bwtitts art comet, Mart wivtyiof a lampie of our ttv dafvt body. Your 
rfffonsas to this q^mbonnmn an fin^or^t Wi do not aik ttiat you nfn 
ft, tout iM do aril tM you a^ma«i m accurattly ai you can. AH rt^onsis « 
Mi.b0kaptc««ifidafitiif. ^ 

Two bfidi of ^iti o ni art viiad. Tlw fiat, moi^ mutt y M cl>oica, halp 
vscomtfisct bitdfats for rtudtf ts mdi drfftitnt naadi and «»aodtn| pat- 
tarm. For tUtaa ^utationt ipapfc §nm mr i art pc^^ffdad. Entar d»a rium- 
hir of tftt^amar diat btft dasrvbts you or >iokfaciatiofi fn tN box to 
dia rubt of tm mm m n . \ ^ /i • 

T)ia Mco««d lumj of qaastion raqimttyou Toirondt acival dollar amounts. 
Thc» may rtquKtaUtdt, mart dtou^tfiWyou \lt^han you annvar the» 
iH iai tyii , ba Kift to 



^^tar your axpanaat for the Dme pertod m6^t»6 tf^ $mh quastidb. 
Soma ouastions art for mond^s and aome for tha yav. It it lo^ortant 
tfiat ydu prowdt yobr Qpandrturas for dit panod retiuastad. 
.jntar amounts m«t)oia doAariapfy.and wnm your ra^onsa to ttit 
n9bt of tfw box at1ho«^ai dy^xampte balow.For exvnpla, rf your 
utititY biH ts S9 02, you should tntar your rtspon« as 9 ai ^hom ba^. 

" — 

amounts taidiout d)t do«ar sifn {%} or comma U. If your tot^ 
bftdftt ^ S27S0 you ibouHl aniar 2750 at your roiponta. 
.^an»r ttta rnf CM tar aac^iam. whtdwr you pay tttam younaH, 
w^ieihar dvy art paid k»y your ipou« or partnts, or whtd*ar d»ay'« 
paMf by tha financi^ aid offca for you. 




PCRSOatAl CHARACTEIUmcS 

\ • ^ct** c>*d are ^CH.' 



r 



3 '9 
4. 20 

Z A.'e you 



5- 

7 25?o2S 
3 3Ctc 39 



5 ,4C-io5^ 
0 62 o' above 




1 ^es for »li 3 ,^ars 
Z >^€s*y -975. t^-? 1976 ana 1977 

3 ^es 1975 ano 1976. CKJT ic for : 977 

4 So *'y aM 3 years 




0 Oacer'^ber 31 
rex* or 30 you e>pec! 
9^iaroi8'>s for ar>< perod 



Z Mar'iea 

3 Separated d'^orced ^^Jowd ^ 0^+^* 
4 ^id* f5 yoof 'acia*'?*^'^ tiacc^ro'-.'io' 

1 Biac« A^ro-A-T^ica^tf S«gro 
'2. C*sx;as*arv')M^rte • 

3 C'^,e»rkc/Mf jfcarvArne^c^V^^srio PcarvSoy^t*^- 
' Amerc^V Other Soa'^n^-5cleB^^^ng Arnency 

4 Pflc>tf^ 

5- ^iatry* A'-wcar*/ A"Tc»*car- ♦rxjiar 
6. Of •ertl*/As<*->' ArTericar» 
7 Ortwr 

5, Hxir fyuc#^ are y>-» cuf 'e^yy fw^e#v{ng <"%»^i8. »<3 
^%c*^^s^C y#r^t Of ivort -s?><?y . ' Do "^OT 

'ncK^Oe G I B»^i Socia' Scc^'-ry or c:t^€^' sr^-i*- 
yx^flt/vnirn berte^ifv ^ 



U 



1975 '976 ar^ J97? d 
!o "ve rtrf^ yoyf parents 
Qf r'-ore ?n«^ ryK> co^-sec. 



^e you^is:ed as an ffternpi^- 0^ y>jf p^^ts o*" 
^uarrJ^ar-s ^edora^ ncorne taji ^^'^ *of ^975 
do yOLf e«oect 'o be ^»red a< ar- ejie«TC!»o^ ♦or 
1976 or 1977> 



Oc ytXi "^cerve S60G or "xy^ r succor' ♦'o^^ yo 
parents O' ^a3rdiaf*s ^975 or 00 you e*pecT 
to reoe*^ SaOO or/^y^e 1976 or 1977' 



□ 

□ 
□ 



y 

4 



n V 



2 SopNjmore 

3 -ki^ior 
4, Sbtot 



Gra^^^te o' oro^essona^ 
I are^ a'oropr^iary 
'r^si'rj'ors mat does 



'2 *-'o*»* 'n*'»y creo^t ^Hfts are you c^^ren^iy c^»-y^7 
i* you a'e ertrofW ♦r* a Dfoprietarv jrtstftjTo^ 
does fy>! i/je cr«df! ^nrts er^ter tne 



O* ^Oursoer 



arteryi ciass 



1. None 
Z $1 to $500 
3. $SOi to $1,000 
4 $1X»1 !c$i 500 



5. $1^.501 xo%2XXO 

6, $2J001 tc$2«»00 
7 $2,501 to $3 000 
3 $3j001 oraoowe 



^3 



i What Mere yow* ear r>ngt frorr^ ^ 

ampioynie^t dor»ng me fcw^er 0^ 1976' 



7 Moi^ nxc*^ *(ere you abie to »»re from 

¥^\9i irou aarnecj m tt« x^mmer of 1976' 



"*>* "Tar*y mor^ttts W*H yOL» be enr o*ied a! 
vifs »r>$?.tutKy-' bet ween Xrty 1 '976 
ar<3 June X 1977' 

14 Are you C^aSSif«3 as a rvor rcsoerit 'frorr, a drffere^t 
SJate or from OutS^ tt»c d»StfC!/ for p-w#rCK>K 
o< Dayir^g t-jiton *ixJ fees' 

1 Ves 

2 So ' 

3 T^ts doefi 'K;t aooV to "^y i'>«itwt*or 
■OOKS AMD SUm.iEt 



□ 



4f ' 



'5 
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Ho*% cJo your boo*S 9jpOim ar<J reoJired 

ccx»r je fT«ter|»t$ cofl 'or a rarm 'sernesier ' 
(Juarier ate ?' if you are ervo*ied a prooriet*^y 
■•^stftjtjors ►voNrtr rr^jc^ i^ir you Ttntt tirfuajo 

/N 

PLEASE CONT/NU^ON THE 8A&K 



i3.' 



Some of The foUowng aue$tK>os ask you to indtcaw specific amour^ts 
for vaftous k»f¥jsof cxpefxtitu^w. If vou af« married enter the tota* 
for voufseif youf jpoose a^ your c^ikJren if any If you jtoo*^ 
expeoies ^«th so^eo'^ othe?.than your jpouse of c^^kirert enter 
onty your own tf^e of the expenses. 



IMAIMTENANCE EXPENSES 



16 ^now rnany people are deoencjent on yOu 'or your spOuse 
if rwried^ tor financ»ai support' Be sure;o inclLxJe 
yourself 



1 7 Where are yoo l»vir^> 
* ^ 

1 Residence ha*i 

2- Campuv-owned apf trneni 

3 Prrvaie aoertrr»e^T or 

p»o^ Irented/ 
4. Rome m pf fvate ♦^o^ 



5 Co-op 

6 Parents* or •'etatrves ho*ne 

7 House yoj are 

po''cnars>ng 

8 Qther 



■-a 



Ow>es»*ons are ^ 
o'ily *or moae 
*v*Ki co'^tract 
'o*^ roor" a'»d 
Doaro *or a 
ter'^. or -onger 

s* O-^ecT'C-^ 
22 



Hew '^fjCt^ ♦ COSJ 



'9 -Tvjch cjoes 't 

Me/* month *yr 
•na* are --.o! "^t^oeo 
vc^-f 'oc^ and Cfoard, 
a^c *v sr-acks so<fe etc 



4 



Tf^ete two 
□■jBSTKX^ are 

tw*vc pav 'oo^ arxJ 
boa'd separately 
I bv ^ i^weeit Of 
I -'xjrt*' Do 'KJt 
i a'""5*¥er •♦^e^ 

i :j=jes?»ons 1 3 & 1 9 



2C HcN^ '^jc*" does ' cos^ 
eac^ month *zy "oo^ 

etc. ' 

2 * -*o^ doe? -t cos? 
eacA month tor *ooo 
ci>3tng "iea*s o^ car^o-.-* S 
o' '* 3 -estao'-dni' 



22 "Orfv 'Tlyc^ dc ^o- spesnd aacft month *or 



TRAMSPOftTATION EXPHi^ 



r $ 



t: 





thr fotk>wtr»g retton 


«5 for OLPestoAs 23 24 and 25 


1. 


Walk 


4. P^crt>iiC tr ansDortatK>n or 


2 


8<rycie 




3 


Car or oxjtorcvcte 


5 Other 



23. How do yoi>^ from your resKlenoe to the camp>js' 



24' Jf you ha^ a |Ob wtiile you are »n school howtJo 
" you ^et to work' 



, 25. What m e an s of tr8rt%>ortatK>n do you use to do rrxjsl 
of your ihopp<r^' 



26, How f»r from campus rs the p4ace M^wre you tiye 
y^hde m achooi' tEnter the fX*rTt>er iJl 
if you Irve on campus er^ 0.) 

27 Mow would you d««:r<)»tour da»*v trar«x>rtat>on rweds' 



0 

c 

0 



1 



28 \Miefe do you work during the school y 

1. On-camp|us 
Z Off<an%pus 

3. I work both oo-campus and of forripsjs 
4 I do not have a job during the school year 

29. How much do you apef<l«ie/» rr>prTert for trans^ 
portatjon for ail purposes (include car payment 
995, oti arx3 insurance >f y ou Lise a car P 



These three 
Questiorts are 
oniy for those 
who own ^ car 
Jf you bo r>Ot 
ow" a car. 
sk<3 to 
questidn 33. 



30 How "bid <5your car 
ienier agejn years) ^ 

31, are your nxwd^/y 
car payments df your 
car #5 fuUy pad'enter 
0)' 

32, WhaT do you pay ♦or 

car fnsufance 
K«ar' 



,□ 



PERSONAL AND RECREATIONAL EXPANSE 

33 Dc yo^ '^awe neatt^ j'^rance' % 

1 ^es t^f-oug^ f^v oafe*^ts ctJve^age 
2. ^es tnro-»gr t*^ T-^frj^o^ i ane^d 
3 •f-foijgr ">y e'^tr^^yp? 

4» res, dut r^ay the Tot» '^yse?* 
5. No 1 do "X^t i*,ave hsa"!" f-^sury^oe 

34. if pay yo?^" sw»~ •^ea^r"- "^•ance 
w^r are you f /nor> eft V 5>re^ I 

35 Hew "^jc*"- d*d v>j spe^ r»--e /arf 
rmmfvt months *or 'nedcal dr<3 
de*^tai car^ 



36, Hoyv n>xr do yOu spe-y3 aacA month *or 

N>-rsehoid suDpJes ^soap ^a^^xxjc 
etc.? taL-ndcy dry ciea^f^ and 
e*^ter*3tf^me^t ^"tovi^s dates co"- 
certs VgcorJs tapes etci' 

37 M;>y oo you spend «ac/t K«ar 

*Or ClOthf'lf/ 



38 How m-jc*^ do you pay mach month to 
^ repay Joar»^ *do not ifKiude car 

payments or automobfie irtsurance)' 

39 How much do yoj sper^ »9Ch month for 
/ child care i^a&ysitter, co-op. nursery 

9crK>ot etc 



TOTAL EXPEI«» 

40 How, much w<>u*d you esiimate that It 

costs you to iwe ar<J go to school 
^ this year ^be sure to mcHxJe ail 
you' earpenses y>**e?her paid bv/ou 
^our^jsrents. your spouse or 
covered 1^ iirvanctai aid)' 

41 How would yoj describe ydiX^starxlard of 

irving whMe you are ^omg so schoo*' 



s 



1. Low , f 

2. Moderate 



i^^MMTIONAL OUEmONS 



3. Good 
4 Hi^ 



□ 



"you I 



1. Mostly 10 get from home to carnpus each dvy 

2. Mostty to 9tt from home to work 

3. Mostly to 9VI from home to c*rTY)ut 0ftd to gel to 

4. Mostly for personel and recfeeton n ee d s 



wo«k , t 



ryou h»^ been asked to a'^swer any ac>d»tional ouC5t»ons use the bOKCS 
be*ow to record your rex>or>sev 

□ □ □ U ,□ 
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Reprinted with permit sipiit copyright 0 1973, 1975. 
College Entrance Examination Board, New York. 




OF 



COLLEGE S 
GE 





HIP S 

EXAMINATI 



StudenW Financial Statement 

Academic Tear 1976-77 



What iM the SPS? 

Jhe SPS IS filed by ttudents Uke you who are applying for finan- 
ciaJ aid for the u rm d emir year 1976-77 You tubmtt the SFS to the 
c College Scholarahjp Service iCSSK an activrty of the College En- 
traxKe £xammatx>D Board, wher^it u anaJyaed Th^ mformatioa 
' you report on the SFS » oonaidered ooofidentuJ and u sent with 
an accxxnpanying analysis only to the reci^nta you designate • 

The SFS aaauta poat-higfa-acfaool maUtutiont and Kbolanhip 
programs m evaluating your need for financial aid The decision 
to award financial aid resta with the individual tnsUtutions azKl 
programs «Mch inform students ^jmtly whether or not they are 
eligible for financial aid Some may al^ request completion of a 
separate financial aid application \ 

^/Wben do the student's parents complete' 
the parenU* section of the §FS? 

If yoa answer YES to ANY of SFS items 7. 8. or 9 for ANY of the 
years, your parenU Mt>'ST complete the parenU' section of the 
SFS For purposes of responding to these questions, the word 
'parents^ refers to your mother or father or any person (except 
your spoose) who provides or did provide more than one-half of 
your support. ^ 

Even if you ans^ NO to all three items for all years, the 
institmx>n you are appl^rmg to may require parents' information 
- You should iolfow'any specific instnidions you receive from the 
institution or agency 

When parrnto' information is reqinad^snd your parents are 
separated or Jvomd. the ps^U' s uiWii of the SFS should be 
osmpleied by thejarent ^sfld parent's present spouse, if any) who 
has <or hadhefitody of you < " ' ^ 

Ktx^i^wcy of the SPS * ^ 

In the mteftst of equity snd fairness, it u important that you 
provide accurste'and complete mfcffmation on the SPS Failure to 
do so inay jeopardise your requeft for financial' aid 

In order to ensure that socurate dau ^ reported on the SFS. 
the CSS may nqvest suthonzation to obUm an official copy of • 
yoor (or your pareoU') 1975 U,S income taa return froip the 
Internal Revenue Service Do noi tend any meome tax rttumg to 



the CSS Any tai returns oteained by usmg the authonlfeion are 
confidential and are not sent to the institutions and programs you 
list Some institutions and programs may request that you send a " 
copy of your for your psrenU*Mncome tax retam directly to them 

Before maiHng the SPS 

a Check to be sure you l^ve not left blank items 19. 30>43,and the 
parental information, if applka^le CSS wiU return the SFS if 
thete areas are not completed 
a Sign the SFSi^urselfand also have your spouse kigri. if appbcflble 
a Parents should sign the cert^ficatioii of items 7. 8. and 9 in all 

cases and of parental data when provided 
a Fold the SFS so that pages 2 and 3 are facing out * 
a Be certam to enclose your check or money order, made payable 
to the CSS. with the completed form If the SFS is submitted 
without the correct fee. it wiU'be returned to you. P^eose do not 
tend ca$h- The processing fee u $3 75 for the first institution or 
program listed m item 19 and S2 25 for each •Airtwwvi oik. 
This fee covers the cost of analyzing the SFS and of sending s 
' copy of the SFS and the analysis to the insUtutions and pro- 
grams listed 

a For your con veitBtoce. make a copy of your cmnplcted SFS to 
keep for your records 

« 

Mailing the SFS 

Mail your completed SFS to the CSS. Box 300. Berkeley. CA 
94701 The SFS should be mailed at least one month before the 
earliest financial aid deadline and not after February 15. 1977 

After filing the SPS 

Changet m curumttances If your family circumstances change 
after your SFS has been submitted, notify the institutions and 
prt>grams you listed to receive the SFS Do not noUfy the CSS 
since It does not reUin the SFS 

Detignating another institution or program If you later wish to 
have an SFS sent to insututiofu or programs other than ihc^ you 
onginaily listed, you must fully complete another SFS and submit 
'it to CSS with the proper fee 
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STUDENT'S FINANCIAL^ STATEMENT 
Academic Ymmr 1976-77 

US0 bf»ck or asf* mk. Do NOTjjs* p9octt 



Chtck ttit box ntjct to tNi numbtr of mstfttftioni »r*6 pfOQrams 
tnurtd (fl ntffi 19 bfiow ind tnctOM tht ftt tf>tfc«ud 

1 □ $3 75 3 □ f 825 □ $1275 

2 □ $6 00' 4 □ $10 50 6 □ $1500 



8TUPBfr8(AM>8WXI8CT)M(m 



I 



1 STUO€NrS 
NAME 



STUOCNTSUkST 



STUOCNT S F«ST NAME 



□ m ' 






















SEX , 





2 STUO€NrS 
PERMANCNT 
MAILIfiG 
AOCWESS 



T 



NUMBER STKEET ANO A^AflTME^iT NUMdER 

r 



CITY 



ZIP C006 



YES □ V- NO □ 2 



4 Student nofm^lly hvet 

G w«tti husband D wOi roo<nmfft«isl 



or post-high-»choo* FWST SEC0*O Th«) 

ICt>«ck on»y on« b ox) ^ ^ 

7 Did or MriH stud«m >rv« with p»f ems for 
more then two consecutive we ek s durtng 

1975? ^ 1976? 1977? 
Yes □ 1 Yes □ 1 Yes □ 1 

^♦©□2 No 02 No 02 



FOURTH 

0« Firrw 
□ 4 



GIUOUAn 
»flOFESS«0NAl t 

□5 X. 



hO« Gr»<I ICltPO* 



6 Neme of instftutK>n student etiended 

in 1975-76 



muel en 
Mchof the 

foreKli 



8 Wes (or wtN) student (beM'tted e« e^ exemption 
on perems U S income lex return for 

1975' 1976? 19777 

Yes □ 1 '^es D 1 Yes □ 1 
NoD^ N0C2 NoD2 



9 0*6 Of wtrt studerH receive $600 or more oif 
ftnanctet esetstence from perems dunng 
19757 19767 19777 

Yes □ 1 Yes □ 1 Yes C 1 
No'D2 NoD2 ,NoD2 



10 Are borh pere«<ts 
ior^s 9u«rd(»n) 
deceesed' 

No U 1 
Y»s G 2 



1 1 Mef <t»< Status 

1 G S^ngte 

2 G Merned 

Dete of Mer rieye ^1 

3 G Separated drvorced w<5owed 



V ftr«0't »I7V7? «6<cu ^ 



12 Total number of 

exemptions ciaimed or 
to be ciaimed on student s 

1975 U S rncome 

tax return ' 1 

1975 J' 



13 



totel vi» of studenfs 
househoM hncKide the 
sti^)ent r\arT>ed on this form, 
spduse deper>dem 
children other 
deper>demsi 



14 Totat number of members of 

household, mcK^jing the student 
named on th»s form to be m coHege 
or other poft-htgh-schoo! educational 
ir»tt»tutK>r>s at (east half- [ ' 
timedtrtjng 1576-77 i 



15 


Enter at right names 
ar^ ages of children 
en(er»d m 12 and 13 t 


SAME 


1*^^ 


NAME 


'AGE 

1 


NAME AGE 


NAME AGE 


NAME 


,A« 

-4 


r 


Students 

Occupation 




;17 Spouses 
Name 




18 Name of »r»s!ftut»on spouse wiH attend J)ur«r»g 1976-77 


55urrt%Q 1976^77 I 




Studenr s 
Emp»over 




Spouse j 

Occupat»on 




Check here if f»r\arKia! aid appfcartt 




t 
i 




STUDerrs (AND spousrs) R^oupica 



Enter eifomatiofi m ^oxei 

Oo f*o< enter morttMy einownts. 

^, 

30 Student J jwages. salaries t»ps etc (before 
taxes arvd deducttonsj ^ 

vow »'*■ »ppv£ftg ^ 

7^^>«Sipouse s wages salaries tips etc 

(before taxes and deductions) ► 



@ OtJ>er taxable uxonrve ^ttem^^e• @ 

33 ^>u«ted grofts *ncome<si 

{from >ftS 1040 Of 1040A for >«75 



rua 

tw 



rruDefTt {AMD vouirs) expoms 



Enter Hrfofmetion tn boxes 
Do no4 enter mowtWy aivKnMits 

20 Student s Tu.!»or> fees books and 
scippues 'See instfuct»o«$ > 

21 Spouse s luitor^ ^es 

boots ar^d Supplies 

S?2 Rent mortga9e or room 



>nciud*rtg uf>t4«etf 



, 23 ^ood or board and household Supplies — 

24 C»oth»f>g tauryjrv ar>d Craning 

@ T»ansponatton fttemi/e .n 5j) \ — 

' ^ Med<a^ ar^d dema* mem./e m (71) ^ 

Casualty or theft k>se<es) 'Se« uci'C*n 

Other expenses (Hemi/a m (7l) > 

79 TDTAl EXPENSES 



IP AVAILABlE RESOUfii 



rrtMuTu 

f 1 



S FOR CAi 



34 FrnarKjal assistaoee 

fron^studenr s perents ^ 

4 35 f 'narKiai aesistarKe 

from spouse s ^rents ► 

Grants schoi^ships educ&tionai ioar>s 
ihemtfe g'w source ar>d dollar amount 

^n pj) ) t 

37 Social security educational bet^rts ^ 



38 Veterar*s Gl B*8 educational ber>eftts 1 

M) Other nontaxable frxome and ber»e*u (jopai 
security chid support et i (Hemue m Q >^ 

40, TOTAL RESOURCES ' 

{sum of all irKome lotted above; 



! 41 us irKome tax ^a«J or to be pa«d - 



; 42 fKk state and local 

tncome ar»d prdperty taxes - 



$. 



43 AVAILABlE RESOURCES 

(Subtract 41 and 42 from 40 l 



2! 



i ESTWATa 



NDAR YEAR 1975 ARE LESS THAN TQTAl EXPENSES EXPLftIN QtSCREPANCfY IN @ 



fTUpefriiAi»m)utrs)Assm4i«>igWTH>iWi 



c 



44 Honrte f| owf^ or be<r^ purchased - 



1 UIMATt 
9MAM(n VAiUl 



TEA* 



eunCNASE 
. W»CE S 



$ . 



@ 8us*nees or fatm 'f owned 
'Peecr.be 'n Q >. 



TOTAlASfrfTt tOTAL ' PtACEirr OF « 
MDCtTEO|fCS$< OWMER»f» 



@ Other real estate (Describe >r> 



^ Investments (etockt bonds and ofhersecuritiesi 

(>tem./e arvd g«ve doner amounts 'n 4 ► | 



48 Cash savir>gs and checking accounts as of June 1 1976 



Other d^s Outstand«r>g »Do '•o' -r-jcJ* !5*ti»i *<-'»-#"5 »tK;vj^ 



rnr 
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PARENTy i^FORMATXW 



50 Name 



FATHER. STgyf ATHCa OR lOU GUA RDUN 

T ' 



MOTHER, STEPMOTHBT. OR FEMALE QUAROIAM 



51 Htmt 



Home address 



Zip Code 



i 



Home *ddr%ts 



Occupation 



Zip Code 



SS # 



52 P»fent$ ct/^renl 
nn«nt3l SUtuS 
(Check onh ©n« box ) 



1 w Married 

2 ^ Separated 



OccupaiJOf> 





3 ^ Otvorced 5 Fathef living mothef deceased 

4' G Mother itvtng father d»cea>ed 6 Z Other (H you checked Other eapiam m ^ 



" I^IVJIS^'^mZ^I ?i7Vfr9^''^o,^*r*l°' ' ^ hg^-e^oKJ ^fKiudt the I 55 Er^ter r>umber of member* of pa^er^u hou» ! 

claimed on parents 1975 U S .ncon^e tax return iDo ttudem /f H9 is a member of^^e house^okJ-parenu hold including the stucteni nTmed on th.* ' 

a"^i9?5%% !^o^;t^^^^^ 1 omer ch^d^chi^^^^ to be in co.fe;^ or^om^J^p^^hig^^^ : 

a ^97^>^J 5 income ta>i return , ^^^^ not Je.ve Wanfc and do not «^er zero, > educatK>pai .n»trtut^r,» at ^aat half t.me dunng i 

' 1 children by name .n > , | 197&.77 (Do oot feave Wank and ^ ^ 1 

Have vdu ft»edvotif 1975 U S _ 
•ncome tax return' Ye» ^ 1 No [I 2 



I WJer i 

i*« an children by name m Q > 
H student applicant t% net irKtuded because ne n 



no ior>ger a nnember of your househftkS check here ZD 



197&-77 (Do Bot feave Wank and 
do rK)t enter zero ) 



197&-77 ; 



PAROfTS'AliliUAl NCOME ^ EXPBiSg 



Enter a nn ua l a n mu n ts m boxef onty 

) Taxable irKome ^ore deductions 
A W^get saiaries ti^, arn) other compensatic 
Father stepfather or mate guardiar 



IfTS 



Mmnr AS9ETS ANO MOOTHNiiaS 



Mother stepmoiher Of female guardiar- 
B Dividends 



C Jrttereet irKome - 



— : ^i- 

D Taxable income other than wages div^derxJi and 
vnt^est {Itemize a ryj gtve dollar amounts lA TV 



(5J Ad^l«ments to ir<orr»e s*jcti as sck pay '^xjvirti ex 

penses^ fUemize and grve d9ttar arTx>unts *n T^' "^^^ 



' Nontaxab*e~'irKome ^ 
A. Socia* secur-ty benef<ts 

R Other nontaxable incorr^ iw^IMm 
chiw supoon veterans benef^Wetc -r- 



Med»cai and dentaf exper>ses not covered by 
fr>surance 'See mstftjcttons _ 
itemize and give dollar amounts 'n ^ ^ 

Casuatty or t*^e^ loswesJ 'S^e tnstruct»ons 
Itemize and grve dollar arT>eunts «n , 



IRS riemtzed deduct»ons jSee •nsTfuct>ork$ , 



62 U S ifKome tax pa»d (See 'f>structK>nt 
"bo r>ot include any tax ove'paKJ ! 



fej Other unuSua! expenses fSe«.">structtoni ' 
Itemize and give doHar amounts m — 



@ ttae this spM to explain at orciad Items and timMual cvcumstaM 



Emer ml w n t ation iif boxM only 

64 Honrve ti owned or beir^ purchased 

PRICE S 



Other real estate (Describe m @ ? — ► 

H^vestn%entj < Slocks bonds and othet>ecunties I 
'Itemize and grve doHar amounts m j ► 



errvMTc 

MAMOTTVAUJC- 



S7 Cash savir»gs and checking accounts 

@ Busines* or fMjn, tf owr^ed (Compieie A. 8 and C beiow 1 ' 
(Desc'be .r^ 7j > 

A Totai^assets of business or farm ' ► ^ 



8 Iota' intJebtedness of btrsiness or farm - 



-►$ 



C Perce^^t of o>*t>efship of business or *arm ■ 
Other debts OutStandtng 'Oo not srKlude any 
de«s entered above >ee instriictK>ns Hemg 



state purpose and grve doti#r amounts 



tem^ 



FfovWe bslow iniofwsttoii fof al 




■u^atf<ggs<xy"csA4. SPACE ^se ^ 



^AACNTt CtRT1PCATK>M AMD AlTTHCMttZATKHl SHOULD •€ tlGMCO 

STUDeiT^AWP8>OUSE3CemRCATX)WAf»AinW0>^ ^ 



PAWBfTS CgmRCATWH AND AUTHOWgATlOW 



♦fS» CSS Zf* •'^T v*** ' 



»^CSS zf* •«*T v*** ''•'-■♦d '•^ -^^y ••<5v^» c^' cCi*»' c**< « af-»t:>»ir< copy c 



f fy r^f^n^^ ^ 'rpo<^«>d 



•rKi spoiJte _ 



ERJC^ 



d*^' t-^^ SFS A» «9 w^* •- s »»^ -t^-.^^, 'f'CK.'^rd :SS s 

^1 '«->»i P'^"'! -'tv ^ '^b** ' »- c**^ • p^'cn'***' cops c' 

'» t ♦r"^ '►n* t'.d#-' ^ vfS . / SC , ; 



S'grtBtures 

for gutirCittrif 



I to CM $3 75 fo< the fir«t 
iftstrtution Of program listed and $2 2S for eatf) add/ttonai irstmg 

Tn 1 



■In«tructiq|is for ^mpletixic the SFSi 



it u important that you complete all items on the SFS according to the following instntctionB This will help avoid delays in processmg 

■ Please type or prmt all entries in black or dark mk. do not use a pencil 

■ Enter earti response m the proper area. Do not make entries ouUtde boxes or enter more than one set of figures in a box 

■ Enter amounts in do llars, om it cents Do not use commit between dollar values For example, ifwages. salanes tips. eU 
are $1,432 78. enter | $14321 ^"t 

m Do not leave dollar Items blank EntrriTxero (0)1 where appropriate Do not use words such as "unknoN^nT "none.'* or "same 
If the actual axnounu aijpxtibt available or. if you have not filed your 1975 U S mcome tax return, provide your best * , 
ettlmatei Use to'^cpiain all circled items-and any unusual family circumstances 



StudenTBl&nd 8pouM*s) Information 

nm 1: Be aun to mdude your date of both and sooal security number 



Student's {mud 8poum*b) ExpensM 

ITSM SO: If you Uttfd mort than one institution ut 19. do not make any 

ejUry in Uem 20 for 1976^ 

ITEMS ft and 13: If you pay a combined room and board fee. estimate 
Shf vaiue of e^tch Do not enter a combined amount 
ITEM ^ : Enter all expenses aaeociated with transportation — for 
example, car payments, upkeep, insurance, and bus fare — and 
ittouae tn @ 

ITEM ^ : Enter all medical and dental expenses not covered by 
mauranoe Itemiae m 

JTEM @ : Casualty or theft k)es(e%) should be the amount enter^ 
on your 1975 return. Schedule A or the sum of the amount of each loss 
not covered by insuradce. due to thefi or property loee or damage by 
fire, storm^car aocidect. shipwreck, etc , minus $100 from the amount 
of each loaa ^ 
ITEH ^ : Enter the total of other expenaesAOt previously listei}4nd 
exclusive of taxes, such as child care, debt repayment, iSMmary fur- 
niahings, recreation, dependent children's tWtion at fee-charging 
elementary and secondary schools, liie insurance, child support or 
alimony paid, and personal expenaea Itemize m (f^ 



8tudcEnt*B <and 8poum*b) Rmoutcm 
ITEM ^ : Enter all taxable meome not previously reported, such as 
dmdends, mtereat. ahmony recerved. estate or trust income, business 
or (aim profit, rental or property income, apprectatwn or capital gams, 
peinw, annoitjea. and endowments Itemue m @ 
ITElf si: If you are mamed^^nd you and your spouse filed separately, 
enter the sum of your a^yuated groas incomes If ^u have 3ret to file a 
return (or 1975 but plan to do so. enter the amount to be listed as 
a^pited gross mcome<s) 

ITSC8 S7 Bad 88: Entar only the social secunty or Veterans Educa- 
tipija] AanaUnce-Oi BiU or War Orphan and Wukm^s Education 
Aamtanee Profram benefits r ece i v e d because you are or will be a 
stadejit toinf. 1976-77 

ITEM ^': Enter all other nontaxable mcome «nd benefiu sucH a9 
welfiue. child support, social secunty (ooneducational benefiU). gifts, 
mhentanoea aDotmeBta or aid from fhends or relatives Also include 
any beneIHa from Vocational Rehabilitation. Manpower Development, 
and other atmilar types of aaaistanre programs Itemiae m 
ITEM 41: For 1975. enter amount from \he "income tax" line of>our 
1975 return. Enter a aero fO) if no tax was or will be paid 

V 

8tud«nt% (and 8pouM*s) AMcts and Indebtadnaaa 
ITEM844and @ If home or oiher real estate u part of a business 
or farm, ei^fr a aero <0)and tnclpde va/ue m 47 If other real estate u 
moome-pcodocmg. include the net income received m 32 
ITEM ^ : Do not mdude educational or consumer debts Or any 
tipensas or debts already liatsd Incltiie debts outstanding from 1 974 
or htkn such^ medical and dental expfnaes. fimeraJ expenaes. and 
ItYtnf exptt^M because of a prolonged ilhiets or unempbyment 



o 

ERIC 



>10» - UuS»»MO0 



Farvnts* Information 

ITEM @ : For 1975. refer to the appropriate Ime of your 1975 VS 
income tax return. Form 1040 or f%40A Report separate wages or 
salai;ies for each working parent If actual amounts for 1975 are not 
available and if you have not filed your 1975 income tax return, 
give your best estimate If tlfe amounts entered for 1 976 are lower by 
12.000 or more than those given for 1975, explain m If you own a 
business or C&nn, be ^rtam to include the net profit (sole on-nership) 
or ordinary income (partnership) in S6D 

ITEM @ : For 1975, enter amount from the 'a^iustments to income** 
line of your 1975 U S income tax return ^ 

ITEM ( 56>0 : Enter the total annual amount of social secunty n- 
cerved for all m»nbers of the family Be sure to include the students social 
secunty bene fits if you have answered YES to any of items 7. 8, or 9 . 
ITEM : Eoter the toul annual amount of veterans benefits 

0 received for all members of xhi Camily except those received for the 
student or for other family ihembers who are now or will be m college 
or post-high-school education dunng 1976-77 Veterans b^nefiU to be 
received by the student should be entered m 38 Also, enter welfare. 
^mempk»yment compensation, child support received, military subsist- 
ence and quarters allowances allotments, gifts, inhentances be* . 
queeta.'axi from friends and relatives, and other nontaxable mcome 
sucii as free housing, food^aod semces 

ITEM @ : For 1975. enter the sum of the "medicine and drugs" and 
"other medical and dental expenses" lines of your 1975 return. 
Schedule A If you took a standard deduction or did not file a return.' 
enter the actual amount bf your total medical and dental ex^niaes not 
covered by insurance Do not enter the cost of your medical and dental 
insurance 

ITEM @ : For 1975. enter amotmt from the "casualty or thefl loas" 
line of your 1975 return. Schedule A. If 3rou took a standard deductxm 
or did not file a return, determme the amount of each loss not covered 
by msurauce, due to theft or property k>ss or damage by fire, stonn.car 
accident, shipwreck, etc, subtnact $100 from the amount of each kMS, 
total the net fmount of each such loss and enter the sum 
ITEM @ : For lS75. enter amount from th^ "total (leductions" line of 
^ your 1975 returru Schedule A. If you took a standard dediiction or did 
not file a return, enter a zefo <0i 

ITEM 61: For 1975. enter amount from the "mcome tax" line of your 
1975 return. Enter a aero (0) when no tax was paid 
" VTEii ^ : Include other such' unusual expenaes (if not entered mtfl ) 
' -as payments for ahmony. child ^pport, termite coptrol. nursing borne 
care, fonerals, legal £ees> and water, street, and sewer asaeeamenu 
(iDStallation onlyx 

V^Paranta* Aaaata and Indabtadnaaa 

^VTEpS 64 and @ : If home or other real esute is part of a business 
*rJr^ epter a sero <0) and include the value m 68 If other real estate 
u income-producing, lodude the net income m 96D 
ITEM ^ : Do not iiicKide any expenaes for 1975 already entered m 
SM3 or any debt entered above Include only debt outstanding from 
1974 or before loclude aich debu as past medical and denul expenses^ 
remaining busioeas indebtedness if bustneas (lisaolved. funeral ex- 
penaes. legal fees, educational iDdebtedness for parents' education, 
unreimbursed job-related moving expenses, natural disasters* not 
covered by msorance. liens, and livmg expenaes if bumess failure.' 
prolonged illness, or unemployment have depleted a!heets and forced 
indebtedneas Do not include any other type of debt outttanding 

112 
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EXCERPTED FROM: 



BEMIDJI STATE iJNIVERSITY 
1976 - 77 FINANCIAL AID APPLICATION 



SUBMIT A COM^TE BUDGET OP EXPENSES WTTH YODR ApyT.T(UTTflW 



!• If appro^Jrlate, you maj use the Sa^>le 9-MDnth Budget below uhlch is based upon cost* 
of a Freshmen resldeat under^aduste student residing in a double rooa in the Residence 
. Hall. Budgets above/the $2500 maximm require detailed docmentation. Ccwuter and 
Upperclass^pn budgelfc are nomally less. 



2* Married, or Independent Student a are to conplete the Independent Student Budget Fora. . 



3. COSTS MSE SUBJECT TO CHAHffi BY THE MqiMESQT;^ STATR DIVERSITY BOARD , IF COSTS CHAIiGE 
AFTER YOUR ASPFLICATIW IS SUBMITIED , APPRQPBTATT ADJUSPEHTS WILL BE MADE OH TOUR 
BUDGET BY THE FIHAHCIAL AIDS OFFICE. PROVIDIHG FUtng ARE AVAILABI£ TO DOloI 



ApproxiAfte Munber o^ Weeks: 


IISS 
5 


FAIT • 

V- 


11 


11 


Tc e 

5 

f 


9 MO. 
SAMPLE 
BlhxXT 


YOUR 
. TOTAL 
BUDGET 


Quarter Hour Credits per Term: ^ # 


6 # 


16 


- 16 


16 


» 8 


« 




Tuition & Fees 

Tuition^ Resident Qtr. flr. . -$ 9.25 
Non-resident Qtr.* Hr.-$18»30 
Required Fees, pe^tr. -$40.00 
New Student D^osit-$20.00 
- (Entering Qtr.. only) 

' . t '■ — ^ 




188 . 


188 


188 




564 


$ 


Books '6t Supplies^ 




70 


60 " 


60 " 




190 




"RooB 6t Board Estiaaterd (Double room in 
residence hall) 
• 




385 


380 


- 380 




1145 




Personal, Clothing; Laul^dry, Recreation, 
Health Care ^ >^ 




* 

180 


180 * 


• 

180 ■ 




540 


{ 


Travel (One round trip only unless 
costing) ^ ^ 




20 


20 


21 




61 . 


{ 


TOTAL ESTIMATED ^I^NSES ^ 




843 


828 


829 




$250(5» 


$ 



(A) 



(B) 



(C) 



(D) 



(E) 
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INDEPENDEMT STUDENT BUDGET 



FINANCIAL AIDS Of FICE 
Bemidji State Uniwfit\r^ 



Name 
Date 



DIMCTIOHS: Subalt « budget listing expenses for each quarter yoi.wlU be attending achool, A total 
family budget Is Aqulred Including all expenses of sp^se and dependent chlldrea. If you 
are receiving AFDC or Welfare, list only school related costs. 



Approx. NusDber ot^nths 



IISS 
1.5 



FALL 
3 



tflKIER 

3 



SPRING^ 
3 



ISS 
1.5 



TOTAL 

--12 



TUrtlOS & PEES 



BOOKS & SUPPLIES 



1 



BEWT 

ELECTRICITY 

HEAT 

PHOie 

GROCERIES OR FOOD STAMPS 



TOTAL BOARD & ROOl 



(A) 
(B) 



(C) 



CLOTHING ^ 
Studenlf * 
Spouse h Children 
Laundry 



INSLTLAUCE 

Hospitalization 
Life Insurance 



ICDICAL 
Medication 
Doctor (x Dentist 



MISCELLAKOUS PERSCfNAL 
Babysitter 

Recr^atlo& & Grooming 
.List otiier payments or 
obllgaftlona 



TOTAL FERSOKAL EXPEMS8S 



(D) 



S OR TAXI i0 
MOTOR VEHICLE (3) 
Faysents f 
Operation^ Malnteoanpe 
Insurance 




AL TRAMSPORTAnOlf 



(E) 



TOTAL EXPENSES 



* Enter TOTAL* oo Faga 2, Itea 32 of the BSU Financial Aid Application. 
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g Institutional Data Sheet (IDS) 



One or more of youf chosen instrtutjons have requested that you complete thts 
fnsbtuOonal DiU Sheet (IDS) and m^il it directly to the msMution DO NOT SCUD 
THIS IDSTO ACT 



H you received this IDS m the same envetope with your Student Ftnanctai h6 
ReixKt (SFAR) from ACT, de^mine whch mstJtutions have requested thrs IDS 
loolung at ttie ^'Reports Sent lo" section of your SFAR the words "REQUIRES 
INSTITUTIONAl DATA StiEEI" api^ear next to eKh such institutxKT's name and 
code number Send one completed IDS lo each institution requinng d Hote that 
your responses lo several tlsms (such as 4. 6. 21 . 22.^ 30) may differ for each 
nstJtution Id irhch yoo send an IDS ~ 

HOT SEW the Student Financial Aid Report (SfAR) TO THE INST0UTK)H See" 
the specal'tftstructnm for ttw Sf AR on its rsverse- side 



SEND THE IDSJO M llSTfTUTIOfl. NOT TO Aa 



APPLtCAPIT INFORMATION 



Iirttaali tL 



«tM«g lis 

Mstrtirtioii 



Wttff vdl yov bt Ipvmi temc ttw ptnod of f«q«ts1id atf ? 

< DOn campus / QWdh ptrcnt^ guard an i DOff dmtxis 

tf you tive witft ptrtnts/guftJae or off carnoui enter round trp m^eage-tc 
camptfj : 



An yov a otm? 



H no copy both of your Form f-i5l or fonr, i 94l 
the tsti^tion 

: C aacK/Atro-Amencan 
? □ Whfte/Cawcasafi ^Amercan 
3 □ A$9ft/0nef>tal-Amenc^ , 

^4 □ Amefxan Indian/Natwe Amercar^— tnbe ^ agency 

sOSpifHsh Svmamed Cheapo Meion Amercan Hti^c 
* t Q Oiher— ptea« soecjty 



$ An yoe Bov aa^loyftf^ .C^es tGMg 

If YES ' •* your poss ifKome beine ttf«^durn| me oeno(3 a<] rs Seyred' 
. □ res ; 3 Ho 

WiTyoii need a |00 wfttie cottefe' ^ DTes ONc 
10 M ail iwptoy w awt litid dvmic ptft { y«art fc^» co^iefe iro^t stu?^. 



l"<pf II 




4 








□ 










• 


□ 









11 SpiCttI sfciUs or aptrtidtt yo« posmt ffy^f clrnu/ ditfTrocespAi. ffc ; 



12 A«lp le bt drfVM m ootlifi- 
Ripsiered 

Owier 



• ■AIIICO STUOCmS (01 SIWU WITH DEPEWDCHT8) 
SpoM's Nana 



y Spouae s m^bftf 
EMptoynmt 



fVesant imdMy 
(TOSS aamnfi %^ 



Spouse's won%¥f gron eafrmp at One a«anl vtfl be oaed ? 
, Vil 9ouse be a i6id^0ifflnf 19777r . OYes DMo ' . 

mm^Mm^ 

ipovae app»y for financai ad dvnnt 1977-78? □ Yes DNo 



PARENTAL INFORMATK)!! 
•on tottowMf lUST bt co«otttid by AU AmiCAITTS 



14 FftHtr/Sti^faltitf 

HiOfnt Ttlatfvf 

(cjrtk one ittfff) I 



(Of fwous nfr/w?; . 
[■ipteyfr^ 



IS Jotbtf/Sti9«oliitf- 



Awtst rtlatin 

(ortie one aoore; 



Oecv^tioa 

Ejuptoytr. 



(APPLICAifT) ACADEIitC INFORHATWN 
16 H«b sdwol ift^imm ffwi 



17 Ttar r»taM froii b«tt scbooL 



Of^ Y«ftf yot rtctfvatf bif^ sdiool a^fvalHrt 



at) CtKS LEVEL 
^ 1977 71 



ywr 



IS Coikfi Rtsior . 



* 3 New trans*ef ♦fo^ aoot^e^ f»st/tutio« 



20 Uit all advcatioMi wrtvtioAS bryood (nffi scttool yot btvt attaodad 



1 V ^ 




















y 










r4/so m tttm 27} * - V 







(21) Far tvftiofi pvrpous an yo« class rfiad by tht mstrt^tioa «tiicb vtll rtctr^ 
^ thrt fora to a 

G State resiOeflf □ Out-of state sti;Oert' 3 Ho ciass^^icjticr' yet 
J2 WHti) yoi «9tct to fradMti ho« tDts Mstrtvtiofl? Mcrtr^ 



1 
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FINANCt|l INFOMIATION 



Fil teoi 19_:_ . ' iSpffijf tern 19 

W«terlra 19 



I yot mr fM or 4[| yov cvnvatly f itMg for ht«tii»lry7 



\U 19 M 19 



Ml 



29. ,iiCMH twiliMv to Mtt 



(durf^ Wrm(%) t^Unoii Mi « dcand) 



Miato fiMKtol aid ^ihrniM' (mmr I tor hni dtet. elcj 
Gram loii|-ltf» lotn Pifl-Hie wort • * 

_ Oiwr rspcci^i . , 



} □ Yes 'Tni" J fafd^ %unM/ St>ltm$nt mai be sybmmtf to 0CT) 
2 □•to.coRS«teriitto^tor«rfi)ottmdonfAiiK«lneed (00 ff5 Mmo^i 

f jj^'^ T *'' *' ^ tr viH bt. ttttirai Mstoaea fM'aty of Urn 

*i □ Bmm of tod«A AftoKS ? □ Ht#>bp»1wl Yovltr Corp 

(□SeOG 'DStoto Sdtotoi3*)to Acency <^ 











' T-iM 1 mm0imimy 












a^w. 

































Itot flHMtol oW yoa hi 









ft* - 


















ChtopMiMMr 
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i>« <tr » <a*«tf if M cast 



01 c 



If yo« M ttnt yo«f FFS ny prtttnt m Hiriitfitic pctMi^ 



iMMlsrtl&aKiol ftro 



NOES' 

ttiwftli. tqlMi ktn. A» dncribt «nr 




V 



'Co 



' ii 



^ AUtHOftlZATION 



We certify M to tot test ol o»r fcneatodr ^ mtorMtv^poAtotfied » 
» itmwwf IS corrod «d c»N*to We ifree fttt the coNeft sdiooi. or eMcy 
tfiikJtaditosevrfieriiiisMAtover^it WeM»ari»tofttooseco^ or 
Stoli tocoMe Til mgni open reooMTto the cflii«r. Khool. or i|mcy to vM) this 
tor« it tent The epplcant Hetty the focipnet oitha torn o« ainf ctiaftfn tf) 
hft/her JmaiKtfi or oiertat stohis 



of Cel«i/School/Arncy 
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SIGNATUftES 
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» ' APPENDIX A ■ 

BUDGETING FEDERAL STUDENT FINANCIAL AID DOLLARS 

AOl. INTRODUCTION 

The observations presented in this appendix assurr.e that. ' budgeting " has both 
limiting and distributing irr.pUcations'^ Although the phrase federal student 
financial aid dollars" can refer to a large nurr.ber of student aid pr^rams in 
•Ahose funding and regulation the federal governir.ent is directly or indirectly 
involved, the focus here \m11 be on the three campus-based programs* 
(National Direct Student Loan, Supplemental Educational Opportunity Grant . 
and College V»'ork- Study) 'and the Basic Educauonal Opportunity Grant Program*. 

* Because lim.its are currently a matter of some interest v.ithun the financial aid 
community*, the first section of these comments ^offers ^ review;* of several 

. possible m.otives for limiiting federal student aid dollars and the wisdom or 

* • 

justice, of each. The second section deals v.-ith the means by which limuts can 

be imiposed. The last section deals ^ATth the distribution imiplications of bud- 
geting federal student aid and advocates a specific m^eans by which distribu- 
Don ought to be accomplished. 

Discussion of these questions j3^im*possible without touching on some matters 
of deep and long-standing concern and controversy in the financial aid com- 
y munlty . The assumption underlying the comments m this appendix is that aH 

118 

ERIC ^ i\z ' 



Section AOl (Cont.) & A02 
parties to these concerns are honorable and competent individuals who care 
xleeply about a fair distribution of student aid. Much that is said here may 
be at odds with past or present federal policy, but none of it should reflect 
on the competence or concern of individuals. 



J A02. POSSIBLE MOXrV^ES LIMITING FEDERAL 

STUDENT AID FUNDLNG 



There are several seemingly attractive reasons for limiting the federal fund- 
ing of individual aid packages or msutuUonal funding , but all of them should 
be rejected. One argument for rationing is that it would curtail abuse of 
federal aid by financial aid officers * A- example would be the aid officer 
who, vt-ith federal dollars, distributes aid based entirely on students' percep- 
Dons of their^student expense budgets, Assuro'mg that this pracuce repre- 
sents an abuse of federal funds, limiting the availability of federal dollars 
would hmit the potential for abuse. As will be explained below, limiting fed- 
eral funds in packaging or msmutional funding-^ho,uld be rejected as a 
proper mechanism for mitigating this 



onal funding-^h( 
abuse . ^ \ 



Another possible reason, for setnng limits could 'be to Jj^fy a more limited 
national appropriation of federal dollars since; at the Outset, T5ti«ral appro- 
priations are currently insufficient. Lumts on student or institutional 

' m 

funding would bring "legiumate" federal expenditures into line w>th avail- 
able^federal funds or could be used as a rauonale for phasing out specific 
programs on which the limitation is imposed. However. limiUng funds in 
order to demonstrate smaller institutional ^nd nauonal needs is a oervi 
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of the more legitimate goal of demonstrating such needs as accurately and 
persuasively as possible, not only Xqjtfisure the equitable' distriButibn of 
limited funds, but also to achieve the. larger goal of justifying requests for 
truly adequate Congressional appropriations. 

A third possible reason for setting ^limits might be to avoid or minimize 
inequities that currently e^ist from* institution to institution because of 
varying degrees of sophistication among finafftial aid officers, because of 
varying lengths of institutional participation^, the campus-based federal aid 
programs, because o: varying institutional commitments to financial aid ver- 
sus other institutional needs ajad becairse of inconsistencies in panel 
judgments from region to region, A fourth possible reason, allied to the 
third, IS the use of Umits as a replacem.ent for the current means by ^hach 
approved levels of institutional campus-based funding are established, the 
federal funds apphcation. These last reasons represent tTie soundest argu- 
/nents for inTposing hmits; but the remaining and critical question is how the 
hmits should be im^posed , or even whether hmitsXin the arbitrary sense, 
are justified at all- • ' ^ 

a63. methods of lmposing limitations 

One way lo set hmits, assuming limits are desirable, is to set fixed percen- 
tages or dollar limits on the federal aid component in each individu^I^ 
student's financial aid padcage. However, for several compelling reasons, 
setting limits on the federal component m individual packages is enUrely 
inappropriate. To establish percenutge limnts wo^ld discriminate severely 
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Section A03 (Cont .) 
against students at institutions wfiose sole sourte of funding is federal aid 
^ dollars. To establish dollar limits would discriniinate against students at 
hifeh-cost institutions whose students frequently have high levels of need.- 
Moreover, exphcit limits are already established in the student eligibility^ 
'provisions of each of the raa}or federal. aid programs; to superimpose further 
hmits would be a serious violation of both the letteV and the spirit of existing 
legislation. It should also be kept in mind Lhat setting national limits on the 
federal component in individual aid packages could interfere legally and 
pohtically ^Aith the developing federal-sute partnership in the distribution 
oi smdent aid dollars, as currently exemplified by the Sute Student 
IncerxUve <3rant Program. 

In addition, ^m.plicit hmits also currently exist which hmit need and, by 
implication, the expenditure of federal dollars to satisfy that nee^. An 
example is the regulations v^hich stipulate benchmarks co;itrolling the calcu- 
lation of parental contributions Another example lies in the potential con- 
straints which the Office of Education might im.pose on student expense 
budgets. Sundardizauon of this sort, especially when developed in concert 
with practicing financial aid officers, serves as a means of im.posmg legiti- 
mate limits on all financial aid expendinires , including, federal expenditures. 

Individual package hraits, as a wdy of distribuUng insufficient dollars, do 
have the attractiveness of administrative simplicit>'. However, as indicated 
above, tife actCial imposition' of such fimits would distort Congressionally- 
mandated limits and would create profound disruptions for students at many 
institutions. • 

i4o 
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Another problem that results from artificially imposed limits on the federal 
component m indi^dual aid packages is that true needs are masked, espc- 
cially for the ifiexperienced aid officer and the Congressman concerned with 
many other issues besides student aid. The aid officer and the Congressman 
rnay both be deceived into concluding that, somehow, these limits are a^ay 
of demonstrating realistic individual, institutional tnd national aggregate 
needs ,^v.'hen in fact they^may bear no relation whatever to reahstic needs. 

r 

Finally, to impose such limits implies that non-federal aid dollars are, or 

0 

■'3' * 

should be, spent before federal dollars. This position fails to reflect the 
often-declared intention of Congress to provide, through federal financial 
aid dollars, a primary m^ans of access and choice to Americans seeking a 
postsecondary education. This is illustrated most specifically m the ""thresh- 
old level" provisions of current federal legislations. 



A04. DISTRIBUTION IMPLICATIONS OF BUDGETING 
FEDERAL ^^^DENT AID FUNDS 



Assuming the validity of the discussion of this point--that limits to the federal 
component in^mdividual financial aid packages are inappropriate- -a way 
nnist still be found to distribute equitably the available federal funds. More- 
'over, individual packaging is inevitably influenced on every campus by the 
institutional federal funds which each hnancial aid officer has at his disposal. 
Therefore, the goal of equity in individual packaging can be achieved only if. 
at the institutional level, fed^al student aid dollars are distributed in the 
fairest possible manner. It is impossible, then, %o address the problem 
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Section A04 (Cont.) 
of the federal role in individual aid packages without also addressing 
th"^ problferos of ^e federal role and mechanism for distributl^ of student 
aid fund^jj^-irf^tutions.' 

ch state, the specific method by which these funds are distribjited 
e essentially the system presently in use, with some critical modi- 
fecitiorls. If modified, the present system has the potential for compelling 
insti'^Jlio^s t6^monstrate aggregate needs in a clear and straightforward 





/fuijgSf^^^e financial aid community long has accepted as am article of 
faith lEhat costs minus resources equals needs. To ignore this equation is to 
p)retmd that equity can be achieved by automatically perpetuating present 

C / . ' . 

. fund^g^ levels , or by the imposition of arbitrary limits on either individual 
aid t>ackages or aggregate institutional funding. Devices like thes^ are an ^ 
linfortunate evasion of the necessarily difficult and critical task of examining 
the real needs of students at each institution. Determining need is not an 
exact science; at best, it is a difficult and imperfect art. Progress has « 
been made, however; and further progress can be made toward the end of 
achieving something approximating greater equity than currently exists. 

Nevertheless, it is true that the present application process, notwithstanding 
the indispensable virtue of its logic, contains serious deficiencies. Student 
expense budgets, family contributions and resources are estimated in a man- 
ner that is far too unreliable. Projections of total enrollments and the num- 
bers of students having need are often fast and loose. Panel actions are, at 
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Section A 04 (Qont.) 
besV, inconsistent from region to region. These deficiencies are serious, 
but the important point is that they are not beyond repair . 

Student expense budgets and family contributions can be standardized to a 

- ' - 

greater and legitimate extent. No be tteju example qf the practicality of this^^ 
hope can be found than in the deliberations of the National Student Expense 
Budget Conference. The estimation of aggregate resources can be refined 
severaFways. Resources whose, exisjtence cannot be verified — e.g. , off- 
campus earnings-^could perhaps be standardized and imputed. The exami- 
nation of resources could further consider the^possibility that different kinds 
of resources should be weighted m different ways. - 

These changes should be accompanied by the imposition of more stringent 
standards of enrollment and needy stu^?rfT»rojections at each institution. 
Ddcumentation should be available m a specified format, and an examination 
of this document should *be a pao-t of every program review and audit. These 
more stringent documenting standards, ^combined with a greater reliance on 
standardized cost and family contribution data, may not eliminate entirely 
the aid dfficer who practices grantsmanship through the subtleties of exag- 
gerated claims; but these changes w iU mak^J t^uch morje difficult for such an 
aid administrator to continue such practice. Also these changes may permit 
less'reliapce on the unavoidable vagao-ies and inconsistencies of the present 
panel approval. process , al'though a role for panel judgments should clearly 
remain a part of the process . Finally, these changes would encourage a 



a complete and timely disclosure to the financial aid community of the entire 
.panel mechanism, including instructions to panelists, in advance of panel 
.deliberations. ^ 

Another aspect of the problem of equitably distributing available federal 
funds is the state allotment formulae, the means by which funds* from the 
campus-based programs are distributed among the states. The Office of 
Education should carefully examine the effects of the state allotment formulae 
upon the distribution of federal student aid fuTid^ and, if warranted by such 
examinatipn, should recommend alternatives to the Congress.' 



A05. SUMMARY 

In summary, the best available jnechanism for distribution of federal student 
aid dollars is something resembling the present long-form application, with 
changes of the sort suggest^d^above . These changes should be considered 
as part' of akn/ long-range study of the federaUrole in student financial aid. 
If these changes are accompanied by an examination of the state-allotment 
formulae, tl^e financial aid profession will not only have taken a long step 
toward achieving a more equitable distribution of federal funds jDut will also^ 
have established a i\rm basis for requesting funds that truly meet aggregate 

\ 

jieeds whic-h are convincingly demonstrated. / 

/ * 
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The National Student Expense Budget Conference recognized a rainority report 
from the committee working on the subject of this appendix. Specifically, the 
mihority report extended and amplified the statement, '^The examination of 
resources could further consider the possibility that different kinds of 
reso^ces should be weighted in different ways," ( SuPffa , p. 124) # by. empha- 
sizing the importance of this possibility relative to budgetmg federal student 
financial aid dollars. The minority group held, with no serious reservation 
by the total working conrmittee, that «ach institutional 'resource." however • 
hard or soft, results (under the present Tri-partite application process) in 
a dollar- for- dollar reduction in that institution's theoretical need for National 
Direct Student Loan, Supplemental Educational Opportunity Grant and College 
Work-Study dollars. An example of resources which the minority group 
believes to be "soft" is that some ^^oHeges, wi^th a strong - commitment to 
financial aid versus other institutional priorities, make up part of their short- 
age of financial aid furWs by appropriatir^^.unrestricted institutional funds 
and student fees for financial ^d expenditure's. Often this is done even 
though the institution is operating at a deficit. This "resource" should not 
be considered as though it were as helpful to the institution as hard scholar- 
ship dollars, such as Basic Educational Opportunity Grants, state scholar- 
^ ships or institutionally endowed scholarship income. Another example is the 
fact that many Guaranteed Student Loans (and there will be many more in the 
future under the new $25,000 adjusted family income rule) are obtained by 
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' families in place of parental ' contributions . To fully count all Guaranteed 
Sii^^nt Loan*5 as institutional resources not only penalizes institutions which 
. *are dedica^te'd to sorrehow meeting the demonstrated need of -all students but 
also repres<?nts a literal doubly counting of resources ff\ many cases, once 



as parental tonjtribution and ag 



Guaranteed Student Loan. 
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Sections BOl & E02 

• "appendi)^ b 

A K^bffiOD FOR TRAE^INg - PERSONNEL IN THE ' 
' PREPARATiaN or STUDENT BUDGETS , 



• BOl. INTRODUCTION 

mm _ (* 

■The purpose'of this appendix is to present recornrnendaffori^^egarding the 
training of financial aid admni^^rtrators and other interested persons :n the 
preparation ol student budgets foj'' use :n tr.e admnistratior. -bf stucer.t Tman- 
cial aid. ' . 

The first section erf the aj^^ndix v, ill address the question o! tr.e respcns;bii: 
for training; and subsequer^sections v/:ll treat Lhe subjects o: prcceci^res 
aiid mejhods for training, /a suggested Urre frame for training including 
where it ^ould ocCur and the suggested content of the -training prograrri. 

* B02. RESPONSIBILITY FOR TRAINING 

The overall responsibility for development and coordiYiation of a national stu- 

: - r 

denj budget training program rfhould restv^th the National Association of 
Student Financial Aid Adininistrators . The National' Assoc latiOR shguld be 
supported, however, by regiona?%nd sta^ associations of student financial 
aid adrpinistrators, state agencies, governmental and outside agencies. 
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Section B02 (Cont.) 
educational institutioms and individual student financial aid administrators. 
The resp>onsrbility of each of. these areas is discussed below. 

A. NATIONAL ASSOCIATIoj: Og^TUDENT 
\ FINANCIAL AID ADMIMSTRA'tORS 

/ - . 

In fulfilling its responsibility^ for the development and coordination of 

a national student budget training program, the National Association 

should, first of all, develop a philosophy of budgeting. Further, it 

should develop and make available a budgeting manual as well as train- 

rng materials for use in the training process. 

Through/the National Association *5 existing Commission on Training, 
the National Association should furnisl> thq initial expertise to develop 
tz'aaning teams That will implement ^e training at the state level. 
Throughout the training process, the National Association should also 
serve as a clearing house of publicizing and promoting the training. 

B. REGIONAL ASSOCIATIONS OF STUDENT 



. FINANQAL AID. ADMINISTRATORS 
Each regional jassociation should provide support to the training mis- 
sion of the National Association of Student Financial Aid Administrators 
through budget training worksh^^^n connection with regional meet" 
ings and by pi^oviding expertise Jo a^ssist the state associations m their 
mission of implementing, the training . 
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STATE ASSOCIATIONS pF STUDENT 
FINANQAL AID ADMIMSTRATORS 



The primary responsibility of the state associaUons is to serve as the 
maj^ vehicle for the delivery of the trairuhg program. It must also ^ 
identify qualified financial aid adrainistratora having abiht^" to ser^^ 
as trainers in the. program and should include student budget \^>ork- 
shops as a part of state association meetings. ' ^ 

GOVERNMENTAL AND . 



OUTSIDE AGENCIES |/ 



Governmental and\pu\side agencies ^iould support the t^ainij{^ PT^" 
gram ar*all levels by providing requested leadership and training 



assistance, supplying materials for use in training and by assisting 
Vrith funding the cost of such training. 

c.-STiTej!oNs • ■ 

'Institutions, too. have a responsibility to the training program in that^,^^^^ 
they should ensure that the institutional staff for whom such training ^ 
is apphcable are provided the opportunity to undergo the training pro- 
gram m order that they may have the necessary proficiency m the 
areas of student budget preparation and administration. • 

LVDIMDUAL AID ADMINISTRATORS 

* r ^ • 

E^ch -student financial aid aAministrator*has the responsibility to 
undergo training in the preparation and administration of strident, bud- 
gets and to support th| training program efforts^ of the profession. 
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^ Section^03 

B03. prcx:edures and methods for training 

Training may be accomplished for the nation coordinafed by the National^ 
Association of StudeAt Financial Aid Admtnistrators and in cooperation v,ith 
those individuals and groups presented above. 

The National Association's Commission on Training should develop the phil- 
osophy under v-hich training will occur and should develop those training' 
materials necessary to implement a comprehensive training program . This 
program»si»uld be designed to initially saturate the nation s student finan- ' 
ciai aid community and other intei'ested indi\nduals. The Commission on 
Training should accomplish this by the develc^mentj^f^tate training teams to 
perform the training in each statje. 

Special efforts should be m.ade by all regional and state associations to utilize 
the available training teams' expertise to present budget worktops at con- 
ferences, associations' meetings and the meetings of other interested profes- 
sional groups. Training m student expense budget preparation should. also 
be included in any related training sessions $uch'as the Basic Educational 
Opportunity Grant workshopsj^r workshops held on the subject of campus- 
based programs of student aid . ^ ^ 

As a means of facilitating training for individuals .who are uxiable to attend, 
group instruction in student expense budget preparation, comprehensive ' ' 
programmed learning materials should be developed by the Commission on 
Training and made available to^ regions and states ^s may be required. Suth 
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programmed learning materials should be prepared by professional student 

I 

financial aid administrators and should not be administrative manuals, as 
such. - ^ ' 

The Commission on Training, also should consider the use of certificates of 
completion for individuals participating m training v,'orkshops as well as 
other possible methods of recognizing participants such as adopting the 
Continuing Education L'mt (CEU) methckl of recognition. To ensure the con- 
tinuation of ^cecuate training, the Commission on Training may also ^ish to 
consider ufe^stablishment of full credit courses in the traditional higher 
educauonal'irstitutions . Furthe'r, consideration should be given to the devel- 
cement of advanced training programs, going beyond the initial basic issues 
of budget construction, which might treat the broader ramifications of stu- ' 
dent budgets and their impact on institutions, program.s and sradents. 

A. TEACHING METHODS . 

Training teams should draw upon many t>T>es of teaching methods in 

order to adequately present the content of the student jexpense budget 

training program.^ Such teaching method s jnight include, but are not 

limited to, lectures, group presentations, role playing, seminars, 

♦ 

panel discussions and practic urns. 

\ ^ ^ . , ^ 

B. . MATERIALS 

In preparing the materials to accomplish the training program, 'it is 
recotAmended that the Commission on Training consider such materials 
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as a syllabus, ca^e studies, audio-visual aids to includ\ slides* tapes, 
etc, bibliographies, program manuals, auxiliary texts, hsts of 
resource personnel and programmed learning materials. 

B04. TIME FRAME FOR TRAINING y 
Durmg the^first year when budget being subsUnt^^ted the Commission 
on Training should strive for initial training in student expense budget pre- 
paration designed to reach the total financial aid community as quickly as 
such training can be implemented. Therefore, it is recommended that the 
CpmmisSioPon Training plan to tram state trainers upon the publicatorr of 
this Handbook or as soon thereafter as :s possible w:th the training of the 
nation s student financial aid administrators %king place :n correction '.vith ^ 
the tripartite apphcation wprkshops and/or state associauon meetings. 

* 

Presuming" that student budgets \a^-i11 be an evolutionary proce^, continued 

tr^ning efforts, will be necessary to provide at least an annual review and 

update. Also, continued provision must be m.ade. for the training :n student 
• * 

budget preparation of new m»embers of the financial ^:d commun:t\', as well 
as other interested individuals. To accoirplish the necessary continued 
training, it is suggested that the Commi^ion on Training develop a student 
budget manual as a con^Mj^^Bb text on the subject which is supplem^ent^ 
by programmed learnin^^^Ral . It should be the responsibility of the 
nationals regional and state associations of s'tudent financial aid administra- 
tors to include.studt«nt bu,dget discussions m their annual meetings, espe- 
cially in any. training sessions sponsored. Corollary to the associations 
efforts should be similar training activity offered by the service age>.cies 
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Section B 04 (Cont.), BOS B 06 
providing need analysis stfrvice wjiere student budget discussions, con- 
ducted by qualiBed^Jtrainers using the materials supplied by the Commission 
on Training, could be incorporated into the discussions of need analysis 
which are regularly sponsored by such service agencies. 



B05. WHERE TRAINING SHOULD OCCUR 



\ . ■ 

The initial training of state budget trainers should take place on a national 
level sponsored by the National Association of Student Financial Aid Adirnn- 
istrators and conducted by that association s Commission on Training. 
Formal training sessions should be conducted at the state level in order to 
more closely align v^ith the need'to adapt student budgets, to local require- 
ments. The training that takes place at the state level should be done utili- 
ang those individuals, trained in student budget preparation as state trainers 
presenting the standard training materials and methods developed by the 
National Association's Commission on Training. 

B06. SUGGESTED CURRICULUM 

Thf training program to prepare individuals for student expense budget 
preparation should, include, but should not necessarily be hmHed to, the 
iollowing curncjalum: , '^^ 

1. History of Student Expense Budgets 

a. Role of student expense budgets in need analysis procedure 

b. " Evolution of student expense budgets 

(1) Non-student aid development of. student expense budgets 
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^ <2) Institutional priorities in budget development 
(3) Office of Education concern in the development of 
" student expense budgets 
c. Use bf student expense budgets 

(1) Need analysis process 

(2) Determination of amount of student awards 

(3) Application for federal funds 

(4) Student information r 

(5) Role of student expense ^budgets in instittitional 

\ 

financing 

2. Philosophy of Student Budgets 

*■ ' . / 

a. Purpose of student expense budgets * 

/ ^ - 

. (1) Helping to assure educational access and choice 

(2) Equitable distribution of student aid dollars ' 

b. Importance of student expense budgets in the* need 

analysis process 

c. Economic theory in ih< development of student budgets 

3. Collection of Data for the Preparation of Student 
Expense Budgets 

a. Method of callectiofi of information from students 

(1) Student^ surveys 

(2) Diaries « 

(3) Personal interviews 
"(4) Institutional forms 

i3i6i m 
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- b. ^Comparison of data with that collected by outside agencies 

(1) Regional and local information , 

(2) BAoreau of Labor Statistics 

(3) Need analysis services 

c. Verification of student budget data ^ 

4. Explanation of Comp>onents of Student Expense Budgets 

5 . Expense Budgets for Various Types of Students 

6. Use of Standardized and Individualized Expense Budgets 
a/ Nec.essity for flexible student budgets 

b. Sensiti%'it>' of budgets to individual needs 

7. Budget Construction 
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a. Adaptation of expense data to institutional budgets 

b. Adjustments of student budgets as individual circumstances 

change 

c. Periodic review and revision of student budgets . 
Dissemination of Budget InfQrma.tion 

a. Compliance with stud^it consumer information requirements 

(1) To student and parents 

(2) To the general public 

O) To secondary school personnel 
(4) Within institution 

b. Methods of disdribution of budget information » 

(1) Publications 
^* 

(a) institutional brochures, catalogs, etc. 
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(b) agency publications ' 
•(c) material from professional associations 

(2) News media 

(3) Conferences with students* 

c. Schedule of student budget information distribution 

d. Use of budget information within the institution 
10. ^ Implications of the Student Expense Budget 

a. For the student ^ 

b. For institutional financing 

c. Pressure from Office of Education 

d. Pressures from within institution ^ 

B07. SUMMARY 

It \s important that all persons y^volved with the administration of student ^ 
financial aid programs' undergo the training described in this appendix in an 
effort to ensure that a common philosophy of student expense budget prepar- 
ation is operative nationally . Though student expense^budget preparation is 

, considered to be a responsibility of the individual postsecondary institution, 
a?mmon methodology and uniform application of that methodology should be 
the primary^oal of training in the preparation of student expense budgets. 

■ — \ 

r 
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